
Mary Weeks

Olijcctivc

I mn an awiu-cl \'irinuing Video Producer with o^^cr ten years ofcxpericncc in TV and Video Production, My goal is to produce crc;uh'c

videos tliat arc educational and infonmtiomiL I have excellent communications skills and I am able lo take my customer.'i ideas and

bring them to life, I 9m a.perfectiojusf and veiy detail oriented to ensure thst I dcHvcr exactly wlial llic client lliis requested.

Experience

Columbia Association Fcbruiu-y 2007 Lo Present

» Video Produclion MaiiEtger

« Responsible For producing Columbia Matters TV and RiuUo Show.

< Write script;;, sclicdule guest, fikn and edit show.

» Responsible for producing all videos For compimy, HR <ui(l Ti'ainin^.

* Commumcalions Unison to other depiu'taienls williin CA to iakc care of all of their communicHtions needs.

*• Manage Talent and Production Creiv

Howard Community College September ^003 to August 2006

Production Assistant

» Assist in all aspects of production.

o Transcribe videos, operate cameras and inn souudboard.

A&lelas Iniilitule July 2003 to DecemLei- 2006

Administrative Assistant

• Assist Public Relations Director.

* Update client database and monitor <Utendance records.

• Also worked in Accounts Payable cnlcnn^ invoices in computer and cutting checks.

Education

New York Institute ofTechnology 2007 - 2009

Masters of Arts ' Commumcatiou Arts

Villajuiic College 2005 - 2007

Bachelors ofLScieucc Film, Thead-e and VKleo

Howard Community College 2004 - 2006

AssocLitcs Arts TV Production

Associates Arts Multimedia Design

Skills

* Can operate video cameras, editing soilwaro, sound equipment, computejre

» Works \vc\l with otliers

• Recent Lcndcrsliip Howard County graduate


