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I WHEREAS, Section 706 of the Howard County Charter and Section 1.201 of the

2 Howard County Code provide for the adoption of and amendment to the Classification Plan for

3 Howard County, which describes the qualifications, duties, and general requirements for each

4 class of positions within County government; and

5

6 WHEREAS, under Section 1.201(c) ofthe County Code, the Classification Plan, and any

7 amendments thereto, are adopted by the County Council as attachments to the Council Bill

8 through which the County Council exercises its legislative action on the Classification Plan; and

9

10 ^VHEREAS, changes proposed to the Classification Plan include the following, as

11 shown in the attached Exhibit A;

12 1. Updating reference to the Fiscal Year;

13 2. Adding a classification description for the position of Deputy Chief of Staff within

14 the Office of the County Executive;

15 3. Removing redundant classifications for the positions of Police Corporal, Police

16 Officer 1st Class, Police Officer, and Police Officer (Probationary) because these

17 classifications are also contained in Union Contracts and the classifications contained

18 in the Classification Plan have not been used since 1997; mid

19 4. Removing the position of Correctional Supervisor and substitutmg the Coirectional

20 Dietary Coordinator-; and

21 5. Amends the class description for the position of Sheriff Deputy, First Class, in order

22 to amend the minimum experience.

23

24 NOW, THEREFORE,

25

26 Section L Be It Enacted by the County Council of Howard County, Maryland that the

27 Classification Plan of Howard County is hereby amended, as shown in the attached Exhibit to

28 this Bill.

29

30 Section 2. And Be It Further Enacted by the County Council of Howard County, Maryland that

31 only the following occupational groups and class families are amended, and the classifications

1



1 for all other occupational groups and class families not attached to this Act shall remain m full

2 force and effect:

3 1. Occupational Group 1. Admimsftatwn, Management, & Law - Class Family 1-1.

4 Executive Adimmstration &, Management

5 2. Occupational Group 2. Urn formed public safety - Class Family 2-1 Police Operations,

6 Management, & Support

7 3, Occupational Group 2. Uniformed Public Safety Class Family 2-2 Corrections

8 Operations, Management, & Support

9 4. Occupational Grow 2 Uniformed Public Safety, Class Family 2-4 Sheriff Operations.

10 Mwiasement, &Suvport

11

] 2 Section 3, And Be It Further Enacted by the County Council of Howard County, Maryland,

13 that this Act shall become effective 61 days after its enactment.



Howard County Classification Plan
Fiscal Year [[2021]]2022

CRevised-July [[2020]]2021)

The Howard County Classification Plan is a job schematic covering all officers and employees m the classified and exempt service of

the ment system excepting tiiose positions identified m Section Ull.(a)(2) and Section UlL(b)(5) of the Howard County Code or
under the conflictmg provisions of Section l.lll.(e)(l). The Classification Plan contains information on occupational groups, class

families, and the qualifications, duties, FLSA status, and general requirements for each position classification contained in the Plan.

The Classification Plan is administered by the Office of Human Resources, under authority of the Personnel Officer, m accordance
with Section 1.201. of the Howard County Code. Revisions to the Classification Plan are submitted by the County Executive to the
Personnel Board for approval and then transmitted to the County Council for legislative action.

TERMS:

Position (full-time): A group of duties and responsibilities, assigned by legitimate authority, requiring the full-time services of an
employee. A position can be either vacant or occupied.

Classification: A group of positions similar enough m job content, qualification requirements and market worth as to share the same

official title, classification code number, class description, test of fitness and salary grade.

Class Family: A group of job classifications which are similar enough m tibe area of work as to be joined together m representing the

various levels of an occupation(s) for which Howard County has positions.



Occupational Group: The largest division of work which combine various class families into several broad categories of Howard
County employment, i.e.; Techmcal Services, Public Safety, Commumty Services, etc.

Job Related Experience: Experience that has equipped the applicant wifbi the particular knowledge, skills, and abilities to perform the
duties of the position successfully after a normal orientation period and is typically in or related to the work of the position to be filled.
Such experience is typically acquired by work performed at the next lower grade, and within the occupational class family of the
position to be filled.

NOTES:

Class Descriptions in this Plan are mteationaUy general and brief contaimng only such information on job content as is useful m defining
the nature and level of work and in differentiating the work from other classes.

Job Descriptions specifically identify various key aspects and components of a singular position such as duties and responsibilities, work
location, work schedule, equipment utilized, task statements, physical requirements, etc. and are useful in classification matters,

commumcatiagjob standards, recruitment, organizational development, perfbnnance evaluation and so forth. The Office of Human

Resources strongly encourages county departments to mamtain up-to-date job descriptions on all department positions and assistance is
available for such purpose.

Classification Specifications for Job classes covered by collective bargaining agreement with Police Local 21and Blue Collar Local 3085
will be maintained separately by the Office of Human Resources and are considered an official addendum to the Howard County
Classification Plan. These classes are listed by union local within the Howard County Pay Plan. Each specification shaU contain the
title, grade, duties and qualification requirements of the class.

Some Job Classifications ia the Classification Plan are covered by the provisions of a collective bargaining agreement and are listed m
the Howard County Pay Plan by union local affiliation. However, not all positions in these listed Classifications are covered by the
collective bargainmg agreement; some are excluded from union participation due to the confidential or managerial nature of the work or
because the position is grant funded, state-aufhorized exempt, seasonal, part-tune, or temporary. Pay, benefits and working conditions

for these employees shall follow the Employee Manual and other Pay Plan rules. The Office of Human Resources will maintam a
register of these ineligible positions.

The Office of Human Resources encourages the use of functional job titles to identify mdrviduals and positions in the public service.
Official titles, grades, code numbers and other designations are maintamed by the OHR as necessary to a.dsmm.sier the provisions of the



Classification and Pay Plans. The Office of Human Resources may also use functional or working titles m order to exchange

classification and pay information with other employers.

General Reviews - The Classification Plan will be periodically reviewed to ensure that classes reflect County jobs and are correctly
allocated to the appropriate grade. At such time department heads will be advised to famish tiie Office of Human Resources with
requests to review specific aspects of the Classification and the Pay Plans.

Position Reclassification - The Office of Human Resources will review the classificaticm of individual positions when requested by a
department head. Employees may initiate the process within their department. The procedure for conducting tins review is established

m Policy and Procedure titled POSITION RECLASSEFICATION, found m the Employee Manual.

Minimum Requirements - Unless otherwise specifically noted, miBimum requirements include an equivalent combmation of the

education and experience listed in te area of the Occupational Class Family. The Human Resources Adxmnlstrator determines

educational and experience eqmvalency and sufGciency.

Preferred Qualifications - Specific education and experience preferences may vary according to the position assignments.

Licenses and Certificates - Any license, certificate or recognized equivalent required for the job Issued by the State of Maryland or other

authority.

*- An asterisk after the Code Number indicates that there are bargaining unit positions which are designated for conversion to this title.

These positions shall remain m the current title until changed by negotiated agreement or until a negotiated agreement is no longer in
effect.



OCCUPATIONAL GROUP 1. ADMMSTRATION, MANAGEMENT, & LAW
CLASS FAMILY 1-1. EXECUTIVE ADMINISTRATION &, MANAGEMENT

No.

1119

1117

1116

1115

Class Title

CHIEF
ADMINISTRATF^
OFFICER

DEPUTY CmBF
ADMINISTRATIVE
OFFICER

CHIEF OF STAFF

ADMINISTRATOR
TO COUNTy
COUNCIL/

Class Description

Perfonns executive level administrative work under

executive direction, managing daily government operations.
Work includes directing major County activities and
government ser/ices and perfbrmmg ofher admmistrative
duties as assigned by the County Executive; and acting as
County Executive as required.

Perfonns advanced administrative work under executive

level direction. Work includes directing major County
activities as directed by the Chief Administrative Officer;
advising and providing information to the Chief
Administrative Officer and other officials on administrative
matters; and giving signatory approval to financial
transactions, administrative records, and purchasing
activities.

Performs executive level administrative work under
executive directiou. Work includes policy development and
implementation, overseeing special projects and management

assistance directly for the County Executive.

Performs executive level administration work under
executive direction. Work includes managing and

supervising the work of the Council office under direction of
the County Council.

Min. Educ.

As specified by
HC Charter

Bachelor
Degree

Bachelor
Degree

Bachelor
Degree

Min. Exper.

As specified
by HC Charter

10 Years

10 years

8 Years

Lisc./Cert.

N/A

N/A

n/a

N/A

FLSA

E

E

E

E



No.

,1114

1113

1111

1110

1109

Class Title

DEPUTY CHIEF OF
STAFF

HUMAN
RESOURCES
ADMINISTRATOR

LABOR
RELATIONS
COORDINATOR

TRANSPORTATION
ADMINISTRATOR

COMMUNITY
susTAmABimy
ADMINISTRATOR

Class Description

PEKTORMS ADVANCED ADMINISTRATIVE WORK UNDER

EXECUTIVE LEVEL DIRECTION. WORK INCLUDES

COORDINATION AM) IMPLEMENTATION OF POLICIES,

RESEARCH AND ANALYSIS TO PROVIDE

RECOMMENDATIONS TO THE COUNTY EXECUTWE AND

CHIEF OF STAFF, AND COMPLETE SPECIAL ASSIGNMENTS
UNDER THE DIRECTION OF THE CHIEF OF STAFF.

Performs advanced administrative human resource

management work under executive level direction. Work

includes directing and coordinating the human resource

functions of the County such as recmitnent and selection,

examinations, classification and pay, worker's compensation

and benefits, affirmative action, employee performance
evaluation, training and employee relations.

Perfonns advanced administrative labor relations work under
executive level direction. Work includes coordinating

contract negotiations with employee labor unions and
overseeing contract administration for the County.

Performs advanced administrative and coordinative work

under executive level direction. Work includes oversight,

coordination and management of the county's transportation
system. Represents the county executive in transportation

and transit matters and provides linkages between internal

and external agencies, citizen groups, vendors and the

Howard County transportation commission

Perfbnns advanced administrative and coordinative work
uuder executive level direction. Work includes assessing

various aspects of economic, environmental, mfirastructure,

and agricultural sustainability, and advocatmg effectiive
county-wide programs, policies, and actions based on ciurent

community sustainability principles and best practices.

Min. Educ.

BACHELOR

Bachelor
Degree

Bachelor
Degree

Bachelor
Degree

Bachelor
Degree

3Min. Exper.

6 YEARS

8 Years

5 Years

5 years

5 years

Including at
least two years

ma
supervisory

role

Lisc./Cert

NA

N/A

N/A

WA

N/A

FLSA

E

E

E

E

E



No.

1107

1105

1104

Class Title

PUBLIC
INFORMATION
ADMINISTRATOR

DEPUTY ADMTN
TO COUNTS
COUNCIL

EXECUTIVE
ASSISTANT H

Class Description

Performs advanced administrative public information
coordination work under executive level direction. Work
includes coordmatmg public information and public relations
activities in the Department of County Administration and
the Office of the County Executive or County Council; and
providing primary contact with the news media.

Performs advanced administrative work under executive

level direction. Work includes developing, reviewing, and
analyzing legislative and zoning ordinances for the Executive
Secretary; and coordinatmg office support staff activities.

Performs advanced professional level administrative work
under direction of the County Executive or the Chief
Admmistrative Officer. Carries out legislative coordination
functions such as analyzing and preparing executive
legislation, or oversees lobbying activities on behalf of the
county government. Employees also resolve major program

problems; and develop, evaluate, and implement effective
financial programs, controls and procedures. Employees in

this class will also perform special assignments and projects
for the executive and may serve as hearing officer in
delegated cases.

Mm. Educ.

Bachelor
Degree

Bachelor
Degree

Bachelor
Degree

Min. Exper.

5 Years

4 Years

5 Years

Lisc./Cert

N/A

N/A

N/A

FLSA

E

E

E



No.

1103

1101

Class Title

EXECUTFVE
ASSISTANT I

SPECIAL
ASSISTANT

Class Description

Performs senior professional level administrative work under
executive direction. Work includes performing management

studies; making policy analyses; carrying out specific project
assignments and special projects and studies and other duties

assigned by the County Executive, Chief Administrative
Officer or the Admmist-ator to the Couuty Council.

Performs professional level personal support work for
individual council members under executive direction. Work
includes assisting Council members in responding to
constituent concerns; advismg on and developing legislative
and policy mitiatives; providing outreach to and liaison with
tbe community, promoting positive public relations; and
coordmating schedules.

Min. Educ.

Bachelor
Degree

Bachelor
Degree

Min. Exper.

4 Years

4 Years

Lisc./Cert

N/A

N/A

FLSA

E

E



OCCUPATIONAL GROUP 2. UNIFORMED PUBLIC SAFETY
CLASS FAMILY 2-1 POLICE OPERATIONS, MANAGEMENT, & SUPPORT

No.

2129

Class Title

CHIEF OF POLICE

Class Description

Performs executive level police operations work under

executive direction. Work includes directing the general
operation of the Police Department, advising the County
Executive and tibe County Council on related issues, and
developing and monitoring fhe departmental and related
capital budget.

Min. Educ.

Bachelor
Degree

Mm. Exper.

10 Years

Lisc./Cert

Class C
Maryland
Driver's

License

FLSA

E



No. Class Title Class Description Mia. Educ. Min. Exper. Lisc7Cert. FLSA

2127 !POUCE MAJOR Performs advanced administrative police operations work

under executive level direction from the Chief of Police-
Work includes operating a significant group of Departmental
units and personnel, such as administrative services or field

operations; assists in establishing Departmental policies,
goals and objectives; and has primary responsibility for
ensuring that these policies, goals, and objectives are
implemented in an effective and efficient manner. Work also

includes budgetary and fiscal responsibility over a sigmficanf
number of Departmental activities.

Bachelor
Degree (No
experience or

credit
equivalency)

Graduation
from the
Supervisory
and Admin.

courses

mandated by
tiie MD Police
Training
Commission or

equivalent
courses

Graduation
from a
recognized
program of
police admin.

, and mgmt

(e.g.. National

FBI Academy)

Satisfactory
performance at

the level of
Howard
County Police
Captain for at
least 1 year

3 years admin.

and mgmt.

experience

Basic law
enforcement

t-ammg as

issued by a
iMaryland
Law
Enforcemen

it Agency

Class C
Maryland
Driver's

License



No. Class Title

2125

2123

Class Description

IPOLICE CAPTAIN

[POLICE
ILJEUTENANT

Min. Educ.

|Performs mid-management level and advanced police
|operations work under administrative direction. Work
includes responsibility for fhe efficient operation of a major
I division typically comprised of several sections or a high
I level admimst-ative position within the Police Department;
[and assisting m formulating and implementing Departmental
[goals and objectives. Work also includes being responsible
|for a significaat segment oftfae Department's personnel,
{property, equipment and budget.

|Performs senior supervisory level and advanced police
i operations work under general supervision from an
[admmistrative or technical superior. Performs the duties of
j&st responders, and is responsible for directing personnel,
I administrative operations within the department, seizure and
(custody of property, and collection and preservation of
[physical evidence and typically includes responsibility for
[the daily functioning of a departmental section, platoon or
(division. Lieutenants routinely serve as shift commanders.

Min. Exper.

I Bachelor
[Degree (No
I experience or

[credit
|equivalency)

I Graduation
! from both the
I Supervisory
land Admin.
I courses

(mandated by
[the MD Police
[Training
E Commission or
} equivalent
[courses

High School
Diploma or
GED + 60

college-level

credits

Graduation
from the

Supervisory
Course of the
MD Police

Trainmg
Commission or

equivalent
course

I Satisfactory
Iperfbrmance
Iwithiu the
Igrade ofPollc<
[Lieutenant for
I at least 1 year

I Satisfactory
jperfonnance u

[the class of
I Sergeant
Iwifhin the
jHoward
I County Police
I Department fo
I at least 1 year

Lisc./Cert.

iasic Law
nforcementl
raining as

ssued by a
/TO law
nforcementl
gency

;lass C MD I
)river's

/icense

iasic Law
nforcementl
"aming as

ertified by
4PCTC.

;lass C MD |
)river's
icense or

quivalent
ssued by
tateof
ssidence

FLSA

E

N

10



No. Class Title

2121

2120

C\ass Description

IPOUCE SERGEANT

{POLICE
IWORMATION
I SUPERVISOR

Min. Educ.

[Perfbrms intermediate supervisory level and advanced police
[operations work under general supervision from an

|admmistrative or technical superior. Performs the duties of
Jfirst responders, such as, preventing, detecting, and

I investigating offenses and other irregularities; appreheudmg
and assisting m the prosecution of offenders; and seizure and
[custody of money or other property as well as collection and
preservation of physical evidence. Sergeants provide first

[line supervision to a squad of assigned officers or civilian
jpersonnel which includes but not limited to managing critical
] incidents, conducting report review, analysis of crime data,

[allocation and assignment of squad personnel, ensuring

(adherence to departmental policy and procedure and
jproviding mentoring for career development.

|Performs public information and media relations work at the
|advanced professional level as spokesperson for the chief of
police and the Howard County Police Department. Work

linvolves directing the activities of the Office of Public Affairs
[including supervision of assigned staff. Prepares news releases,

writes and edits copy, conducts research, liaison to the press,

responds to crime scenes or emergency situations and conducts
I on air interviews. Work includes the development and

jsupendsion of comprehensive technological strategies to inform
|fhe public of Department activities. Develops proactive
Imarketing strategies including the design and approval of
marketing material$ and Department reports. Supervises the

Ipolice related, public affairs activities during the management of
[large-scale emergency operations center activities.

Min. Exper.

High School
Diploma or
GED+30

college-Ievel

credits from an
accredited
college or

university if
the experience

substitution
was used for

the
Probationary
Police Officer
classification.

Bachelor

Degree

Five years of
Satisfactory

Iperfbrmance a;
I a sworn office:

in the HCPD
including at

least one year

at the Police
Corporal level

4 years

Lisc./Cert

iasic Law
nforcementl

rammg as

•ertified by

4PCTC

;lass C MD |
)river's

^icense or

quivalent
ssued by
tate of
esidence

;lass C MD
river's

icense

4ILES/NCI

^ufhorizatio
I

FLSA

N

E

II



No. Class Title

2119

2118

Class Description

IPOLICE SERVICES
[SUPPORT
[SUPERVISOR m

IPOLICE SERVICES
(SUPPORT
ISPBCIALIST

Min. Educ.

IPerfbnas intermediate supendsory level and advanced police
jsendces support work or oversees fhe operations of a forensic

[unit under general supervision from an administrative or
[technical superior. Work involves directing a major civilian

[activity within the department such as a 24-hour police records
I operation with responsibility for all division personnel,
I equipment and criminal records, incident and accident
jreports, and reproduction services for fhe department, or

|Ammal Corrtrol operation or fee Latent Print Unit of the
(Forensic Services Section. Work includes establishing and
implementing goals and objectives, assigning personnel,

j ensuring appropriate trainmg of staff, and preparing and
j monitoring fhe unit budget.

jPerforms intermediate professional level investigative
(support work which may include supervisory responsibility.
[Work may include chemical testing, analysis and
{determination of unknown substances in support of criminal
I investigations; analysis of traffic and criminal intelligence
Imfonnation; preparing, giving and interpretmg polygraph
) examinations. May testify as an expert witness.

Min. Exper.

Bachelor
Degree

Bachelor

Degree

3 Years

1 Year

Lisc./Cert.

/lay require

certification
y the
a.temational

association

or
ientificatio

fflLES/NCI

^ufhorizati
m

;lass C MD |
)river;>s

/icense

;erL by the
ID ST Dept
f Health and
fcntal
lygiene to
erfonn tests
1 accordance

//COMAR
0.10.09

flLES/NCIC
.uthorization

'Iay require
;ertffication

y the
itematioDal
kssociationforj
ientification

FLSA

E

E

12



No. Class Title

2117

II
2115

*

2113

Class Description

IPOLICE SERVICES
I SUPPORT
(SUPERVISOR H

IPOLICE CORPORAL

IPOLICE SERVICES
iSUPPORT
I SUPERVISOR I

Min. Educ.

jPerfonns supendsory level and advanced police services
j support work under general supervision from an
I administrative or technical superior. Work includes
|responsibility for a police records shift and for all personnel,
equipment and criminal records, incident and accident
[reports, and reproduction services for the department.

jPerforms senior tecbiical level police operations work,

[which may include occasional supervisory responsibility,
|under general supervision from a technical superior. Work
I includes a full range of duties assigned to Police
SOfficer/Police Officer First Class incumbents in addition to
{assigned administrative duties, lead worker duties, and
[serving as the first line supervisor when designated to do so
by higher authority. Assists in personnel and equipment
|inspections, report review, control of investigations,

I scheduling of leave and other administrative tasks.

Performs supervisory level and advanced police support

[services work under general supervision from a technical

I superior. Work includes participating in and supervising
[staff engaged in either the capture, transport and care of
I animals or in the receiving, warehousing and disposition of
Iproperty and evidence seized and held in police custody; or
|in the securing and storing of records in compliance with
[applicable laws. Trains, evaluates and schedules employees
and resolves problems or difficulties.

Min. Exper.

Associate

Degree

15 college
level credits

Associate

Degree

3 Years

|3 Years
I satisfactory
[performance a;

I a sworn office]
I in fhe Howard
|County Police
] Department
I including at
|least one year

I at the Police
1 Officer First
IClass level.

1 Year

Lisc./Cert

N/A

iasic law
nforcementl
raining as

>sued by a

/[aryland
aw
enforcement!

-gency

;lass C
Maryland
)river's
.icense

Class C
Maryland
)river's

.icense

FLSA

E

N]l

N

13



^0. Class Title

II
2111

*

II
2109

*

Class Description

IPOLICE OFFICER
|1ST CLASS

IPOLICE OFFICER

Mia. Educ.

[Performs advanced technical level police operations work
[under regular supervision jGrom a technical superior. Work
I includes preventing, defecting and investigating offenses and
[other irregularities; apprehendmg and assisting m fhe
jprosecution of offenders; and providmg a variety of
jcommumty service activities to members of the public.
|Work may also include seizure and custody of property as
jwell as collection and preservation of physical evidence.

|Performs technical level police operations work under
|regular supervision from a technical superior. Work includes
ipreventing, detecting and investigating offenses and other
I irregularities; apprehending and assisting in the prosecution
I of offenders; and providing a variety of community service
|activities to members of the public. Work may also include
j seizure and custody of property as well as collection and
jpreservation of physical evidence.

Min. Exper.

|As specified in
|the negotiated
jagreement with
[Howard
I County Police
lOfficer's
jAssociation-
[Lodge 21

High School
Diploma or

GED

jAs specified ii
|fhe negotiated
|agreement wit
! Howard
j County Police
I Officer's
lAssociation-

(Lodge 21

|Mmnnum age
I of 21 years

|Pass agUity
Itest,
I background
j investigation

j and polygraph
lexammation

i Serred as a
[Howard
I County Police
fOf&cer
I (Probationary)
I or serve one-

jyear
I probationary
[period or
(actively
I engaged in lav
I enforcement

Kmcluding
|ofher states)
j during the
[previous 2
lyears

Lisc./Cert

31ass C
4aiyland
)river's

/icease

iasic law
nforcementl
rammg as

ssued by a
Maryland
aw

nforcemenfl
.gency

3lassC
Maryland
)river's

/icense

FLSA

N]

N]]

14



No. Class Title Class Description Min. Educ. Min. Exper. Lisc./Cert. FLSA

J2107
POLICE OFFICER
(PROBATIONARY)

Performs entry level technical police operations work under
close supervision from a technical superior. Work includes
learning basic police methods, legal requirements for the
prevention, detection and investigation ofoffenses and other
irregularities, and methods for the apprehension and
prosecution of offenders. An employee in this class attends a
Police Academy and must satisfactorily complete the
prescribed courses of academy and field traming for a period
of not less than one year and is a trainee and probationary

employee for eighteen months. Employees who satisfactorily
complete the probationary period shall be classified as Police
Officers.

An Associate's

Degree or a

minimum sixty
(60) college

credits from an
accredited
college or

university. No

experience

equivalency
except that-two

years actively
engaged in

military service
or police

service may be

substituted for
the required

education on a

year for year

basis.

Minimum age
of 21 years
prior to the
announced

date of the
swearmg m

ceremony

associated with
completion of
the training

academy.

CLASS C
Maryland
Driver's

License or

equivalent
issued by
state of
residence.

15



No. Class Title Class Description Min. Educ. Min. Exper. Lisc./Cert. FLSA

12105 POLICE SERVICES
SUPPORT
TECHNICIAN H

Performs advanced technical level police support services
work, which may include supervision, under regular
supervision from a technical superior. Work involves
providing civilian advanced technical support wifhin a police
related activity. Work includes responding to and examining
crime and accident scenes; and identifying, collecting,
recording and preserving evidence. Work may also include

being responsible for the forensic field of identification,
technical work in a police laboratory; operating and
maintainmg laboratory equipment; and prepariug and
analyzing evidence.

High School
Diploma or

GED

3 Years

[Qualified in
Court as a

latent
fingerprint

expert]]

!Certiftcatio

n by the
Jjitemationa

1
Association
of
Identificatio
n as a Crime
Lab
Technician

Class C
Maryland
Driver's
License

Fmgerprmt
classificatio
n and latent
prmt
certificates.

M3LES/NCI
c
Authorizati
on

N

16



No. Class Title

2103
^

2101

Class Description

SPOLICE SERVICES
ISUPPORT
iTECHNICIANI

IPOLICE CADET

Min. Educ.

|Perfbrms technical level police operations work under
(regular supervision j&om a technical superior. Work includes
|enforcmg relevant Howard County Code, civilian support to
police work, assisting witfa crimmal and non-cruninal

[complaints, and performing support work for the various
[bureaus within the Police Department. Work may also
[include custody of property; collecting and preserving
[physical evidence; identifying criminals by prints and
|maintainmg related records and files; identifying, capturing,
|transporting, and caring for animals.

Performs entry level technical police support services work

[under regular supervision from a tecbiical superior. Work

|includes assisting members of the public with non-criminal
I complaints and performing support work for the various
[divisions within the Police Department usually on ajob
jrotation basis. A police cadet shall be considered for
jmovement to the Police Officer (Probationary) class upon
[receiving endorsement from the chief of police and otherwise
jmeetmg the minimum requirements of the Police Officer
I (Probationary) class. This is atrainmg classification and
continued employment is contingent upon the incumbent
jreceiving appointment as Police Officer (Probationary).
(Individuals who do not receive this appointment by the start
I of the second Police Academy for which they are eligible
jwill be terminated. Movement will be effective with the first
|day of the academy.

Min. Exper.

High School
Diploma or

GED

High School
Diploma or

GED

1 Year

N/A-

Lisc./Cert

'mgerprint
;lassificatio|

31ass C
Maryland
)river:'s

/icense

/OLES/NCII

luthorizati
>n

^lass C
Maryland
)river's

.icense

/Lust pass
.gility test,

'ackground

nvestigatio
.and

'olygraph
xammation:

FLSA

N

N
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OCCUPATIONAL GROUP 2. UNIFORMED PUBLIC SAFETY
CLASS FAMCLY 2-2 CORRECTIONS OPERATIONS, MANAGEMENT, & SUPPORT

No.

2229

2227

2225

Class Title

DIRECTOR OF
CORRECTIONS

DEPUW
DIRECTOR OF
COKJRECTIONS

CUSTODY AND
SECCORnY CHIEF

Class Description

Perfbnns executive level corrections operations work under
executive direction. Work includes directing the general
operations of the Department of Corrections, advising the
County Executive and the County Council on related issues,
and developing and monitoring the departmental and related
capita] budget.

Perfbmis advanced administrative corrections operations
work under executive level direction. Work includes

adxainistrative correctional, custodial and programmmg work
assisting the Director of Corrections in daily operational
activities. This includes assisting in the plaruaing,
organization, coordination and direction of security,
programs and treatment at the detention center.

Performs management level corrections operations work

under executive level direction. Work includes overseeing
the custody and security of inmates at the Detention Center,
interpretmg and implementing policies and procedures;
program plaiming and development; and participating in the
budgetary process. Work also includes supervising mmate
classification and coordmation with Court systems

Min. Educ.

Bachelor
Degree

Bachelor
Degree

Bachelor
Degree

Min. Exper.

10 Years

6 Years

5 Years

Lisc./Cert.

N/A

N/A

N/A

FLSA

E

E

E
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^0.

.223

m\

Class Title

CORRECTIONAL
^APTAJN

CORRECTIONS
)ROGRAM
SUPERVISOR H

Class Description

Performs senior supervisory and advanced level corrections

operations work under general supervision from an

administrative superior. Work includes assigning and
supervising the activities of a shift of correctional officers
and participating in maintaining order and discipline among
inmates at the County Detention Center. Work may also

include directing assigned administrative functions or
programs within the department.

Performs intermediate supervisory and advanced level

corrections operations work under general supervision from

an administrative or technical superior. Work includes

participating in and supervising staff engaged in assessing
and evaluating the personal and criminal history of adult
mmates in order to recommend a security level, developing

and monitoring appropriate work and education programs,
and placing and monitoring inmates within a work release
program. Assigns and reviews work, develops programs,

and assists in the administration of a variety of program and
treatment activities.

Min. Educ.

Associate

Degree

Bachelor
Degree

Min. Exper.

3 Years

u.s.'

Citizenship
or possession

of an Alien
Registration
Receipt Card

2 Years

Lisc./Cert.

Certification by the
Maryland

Correctional
Training

Commission as a

correctional
"supervisor"

Successful
completion of

required in-service

trammg courses

Eligibility for
certification by the
Maryland Police

Training
Commission as an

inst'uctor

Class C Maryland
Driver's License

Must meet the
selection standards

required and

successfully
complete the

training prescribed
by the Correctional

Training
Commission for a

correctional

classification
counselor

US. Citizenship or
Resident Alien

status

FLSA

E

E
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No.

2219

2217

Class Title

DETENTION
CENTER NURSE

;OKRECTIONAL
JBUTENANT

Class Description

Performs mfermediate professional nursing work in a

correctional setting under general supervision from an
admmistrative or technical superior. Work includes
providing liealth nursing services at the County Detention
Center, planning and coordiaatmg nursing activities,
administering patient care; training of personnel, and
assisting physicians as needed. Work also includes
maititainmg records and security of controlled substances
and instruments.

Performs supervisory and advanced level corrections

operations work uuder general supervision from an

administrative or technical superior. Work includes
Qiaintammg order and discipline among inmates and first
line supervision over correctional officers and staff as

assistant shift leader. Assigns work, conducts inspections,

svaluates perfbnnance, and hears employee grievances.

Min. Educ.

Bachelor
Degree

Associate
Degree

Min. Exper.

u.s.

Citizenship
or Resident
Alien status

2 Years

u.s.

Citizenship
or Resident
Alien status

Lisc./Cert

Licensed with the
Marylajad State

Board of
Examiners of
Nurses as a

registered nurse

under Maryland
State Law

Eligibility for
certification by the

Maryland
Correctional

Training
Commission and

possession of such
certificate with 1

year of
appomtaient

Certification by the
Maryland

Con-ectional

Trainmg
Commission as a

Correctional
"Supervisor"

Successful

completion of
required in-service

training courses

Class C Maiyland
Driver's License

FLSA

E

N
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io.

213

^212

Class Title

CORRECTIONAL
SPECIALIST

CORRECTIONAL
"ECHNICIAN

Class Description

Performs professional level corrections operations work,

which may include supervisory responsibility, under general
supendsion from an administrative or technical superior.
Work mcludes interviewing, counseling, orienting inmates in
Ae Detention Center; classifying inmates and developing
and implementing treatment plans; and conducting education

and rehabilitation programs.

Performs advanced teclmical level correctional support

services work, under regular supervision from a

technical superior. Work, -which may include

supervision and framing, involves providing civilian

advanced technical support within a correction related

activity. Work may include technical oversight of staff
responsible for initial intake/commrtment process,

computing inmate release dates, reconciling inmate

funds and preparing Department of Public Safety and
Corrections billing, reviewing data entry into the jail
management system and various court logs, and may

require inmate custody and security activities.

Min. Educ.

Bachelor
Degree

Associate

Degree

Min. Exper.

us.

Citizenship
or Resident
Alien status

1 year

as.

Citizenship
or Resident
Alien status

Lisc./Cert

Eligibility for
certification by the

Maryland
Correctional

Training
Commission and

possession of such

certificate with 1

year of
appointment

Successful

completion of
required in-service

trammg courses

Class C Maryland
Driver's License

Certification by the
Maryland

Correctional

Training
Commission

Class C Maryland
Driver's License

FLSA

E

N
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No.

2211
*

2210
*

Class Title

CORRECTIONAL
SERGEANT

^ORJUECTIONAL
>ERGEANT-
DIETARY

Class Description

Performs senior technical level corrections operations work,

which may include occasional supervisory responsibility,
under general supervision from an administrative or

technical superior on an assigned shift and perfbrming as an
assistant shift leader or shift leader, in the absence of a
Lieutenant. Work includes monitoring inmates and
maintaming security, completing records, directing
subordinate correctional of&cers, and perfbrmmg related
administrative tasks as assigned;

Performs senior level corrections dietary operations work
which may include supervisory responsibility, under general
supervision from an adbmdnistrative or technical superior on
an assigned shift and would assume the duties and
responsibilities oftfie Dietary Lieutenant in their absence.
Work includes monitoring inmates and maintaming security,
completing dietary records, directing subordinate
Correctional Dietary Officers and performing related
administrative tasks as assigned such as scheduling Dietary
Officers and reviewing reports from the Dietary Staff.

Min. Educ.

High School
Diploma or

GED

High School
Diploma or

GED

Min. Exper.

3 Years OF
Satisfactory

perfbnnance as

a Correctional

Officer in the
Howard County
Department of

Corrections

including at
least one year at
the Correctional
Corporal level.

u.s.

Citizenship
or Resident
Alien stalls

3 Years OF
Satisfactory

performance as
a Correctional

Officer in tihe
Howard County
Department of

Corrections.

u.s.

Citizenship
or Resident
Alien stalls

Lisc./Cert

Certification by the
Maryland

Correctional
Training

Conmussion as a

Correctional
Officer

Class C Maryland
Driver's License

Certification by the
Maryland

Correctional

Training
Commission as a

Correctional
Officer

Class C Maryland
Driver's License

FLSA

N

N
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0.

IQ9

207
*

Class Title

[CORRECTIONAL
1UPERVISORI]]

CORRECTIONAL
>IETARY

;OORDrNATOR

;ORKECTIONAL
CORPORAL

Class Description

[[Performs supervisory and advanced level correctional
support work under general supervision from an

administrative or technical superior. Work includes
supervising the food and meal preparation function at the
Detention Center. Directs subordinate cooks, establishes

kitchen procedures, and participates m menu planning.

Supervises assigned inmates in food preparation, serving,
and clean-up. ]] PERFORMS ADVANCED LEVEL
CORRECTIONAL SUPPORT WORK, WHICH MAY INCLUDE
SUPERVISORY RESPONSIBILITY, UNDER GENERAL
SUPERVISION FROM AN ADMINISTRATF/E OR TECHNICAL
SUPERIOR. WORK INCLUDES OVERSEEING THE FOOD AND
MEAL PREPARATION FUNCTION AT THE DETENTION CENTER.
MONITORS CIVILIAN AND INMATE FOOD SERVICE WORKERS
WITH FOOD PREPARATION AS XELL AS CLEANING OF THE
KITCHEN. ESTABLISHES KITCHEN PROCEDURES AND
PARTICIPATES EN MENU PLANNING. ACTS AS TEAM LEADER.
Performs advanced tecbiical level corrections operations
work, which may mclu-de occasional supervisory

responsibility, under general supervision from a technical

superior. Work includes maintammg security and discipline
of inmates both on and offfhe property of the Howard
County Detention Center, on an assigned shift. Work also

includes care and custody of inmates while monitoring and

supervising their activities; and, on occasion, guiding and
supervising other employees in the perfbmiance of their
assigned duties. Participates in counseling and rehabilitation
programs as assigned.

Min. Educ.

High School
Diploma or

GED

High School
Diploma or

GED

Mm. Exper.

3 Years

as.

Citizenship
or Resident
Alien status

2 Years of
satisfactory

performance as
a Correctional

Officer m the
Howard County
Department of

Corrections

u.s.

Citizenship
or Resident
Alien status

Lisc./Cert

Eligibility for
certification by the

Maryland
Correctional

Training
Commission and

possession of such
certificate with 1

year of

appomtaient

Certification by the
Maryland

Correctional
Training

Commission as a

Correctional
Officer

Class C Maryland
Driver's License

FLSA

E

N
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No.

2205
*

2201
*

Class Title

CORRECTIONAL
)FFICER

CORRECTIONAL
)IETAKY OFFICER

Class Description

Performs technical level corrections operations work under
regular supervision from a technical superior. Work
includes maintaining security and discipline of inmates both
on and offtiie property of the Howard County Detention
Center on an assigned shift. Work also includes guarding
inmates at an assigned location and m cell blocks; and
participatmg in coimseling and rehabilitation programs as
assigned. An individual in this class will serve a 12-monfh
probationary period during which time they must attend and
satisfactorily complete correctional classroom and field
trammg.

Performs technical level correctional operations support

work under regular supervision from a technical superior.

Work includes general food service work preparing meals in
fhe kitchen of the County Detention Center, serving food,
and performing standard kitchen cleaning tasks. Work also
includes the custody and security of inmates assigned to the
kitchen.

Mjn. Educ.

High School
Diploma or

GED

High School
Diploma or

GED

Min.Exper.

Pass

background
investigation

and medical
exammation

u.s.

Citizenship
or Resident
Alien status

2 Years

u.s.

Citizenship
or Resident
Alien status

Lisc./Cert.

Eligibility for
certification by the

Maryland
Correctional

Tramiag
Commission and

possession of such

certificate with 1
year of

appointment

Class C Maryland
Driver's License

Eligibility for
certification by the

Maryland
Correctional

Training
Commission and

possession of such
certificate with 1

year of
appointment

FLSA

N

N
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OCCUPATIONAL GROUP 2. TMFORMED PUBLIC SAFETY
CLASS FAMILY 2-4 SHERIFF OPERATIONS, MANAGEMENT, & SUPPORT

No.

2413

2411

Class Title

CHIEF DEPUTY
SHERIFF

LIEUTENANT DEPUTY
SHERIFF

Class_ D escnption

Perfomis advanced admmistrative sheriff operatipns wgik,under
executive level direction. As directed by the Howard County
SherifF directs and supendses_the activities andjpersonneloffhe
Sheriffs Office.

Performs senior supCTvison^and advanced level sheriff operations
work under general supervision from an administrative pr technical
supenor,Work includes servmg as a firet line administrator:
directins personnel^nd directmg an, administrative operation
vdthin the department

Min. Educ.

B_achelor D egree

90 college level
credits

Min, _Exper.

6 Years to
.include 5 years

of_law

enforcement

experience

6 Years to
Include 3 years
ofexnerience

as a HCSO
Sergeant or

equivalent

Lisc./Cert

Class..C.Marvland

Driver's License

Class C Maryland
Driver's License

Officer

Satisfactory
completion of the
Administrator
course of the

Maryland Police
Tramins
Commission or
eauivalent course

wifhin_a year of
app.omtoient

FLSA

E

E
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No. Class Title Class Description Min. Educ. Min. Exper. Lisc./Cert. FLSA

12409 SERGEANT DEPUTY
SHERIFF

Performs intermediate supervison/_and advanced level sheriff
operations work under general supervision from anadmimsfrative
or technical superior. Work includes public safety. law
enforcement,_court semcmg work^ and sup_ep/ising subordmate

Hi£h School
Diploma or GED

5 Years to

include 2 Years

Class C Maryland
Driver's License

personnel aadmay include functional control over a^program^
group of deputies or anarea such as fhe District Court.

and 15 college
credits

of experience
as a HCSO
Corporal or
equivalent

Satisfactory
completion of the
AdmmistratOT
course offhe
Maryland Police
Traintns
Commission or
equivalent course

within a year of
ap-RQmttnent

E

12407 CORPORAL DEPUTY Performs suueryisorv ancL advanced level sheriff operations work Hish School
SHEBJOFF underjseneral supervision from an admmislrative or tecbiical

superior. Work.mcludes_participatmgm and supervising
subordinate officers engaged in serving civil and cnmmal papers:

Diploma or GBD
4Years

satisfactory
service as a

Howard County

Class C ME
Driver's License

mamtamms courtroom security; and mamtammg security of and
transportms prisoners.

Deputy Sheriff
or equivalent

Satisfactory
comnletKm of the
sunemsory course

of the Macrvland
Police Trainins
Commission or

equivalent course
within a year of

amomtment

N
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No. Class Title Class Description Min. Educ. Min. Exoer. Lisc./Cert FLSA

12406 DBPUTY FIRST CLASS Performs advanced_technical level sheri'ff operations work under
general supemsion from a technical superior. Work includes
sending civil and cruninaLpapers: mamtainmg court room security;

Hish School
Diploma or GED

and maintainmg security ofand. transporting prisoners. Movement
to this_d[assificaLtiQn_Ls fhrough proficiency advancement.

U3112 Years
satisfactory:
service as_a

Howard County
Deuutv Sheriff

Class C Maryland N
Driver's License

12405 DEPUTY SHERIFF Performs techmcaUevel sheriff _operations work under general
supervision from a technical superior. Work includes serving civil

Hish School Q. Years

Diploma or GED
and.criminal.papers:maintammg court room security; and
mamtainms security of and transportmg prisoners.. An employee m

fhis class will serve a. 12-morrth probationar/ period.

Class C Maryland
Dnver' s License

Must become a
certified law
enforcement
officer m the state

ofMD.wrdiin
department
tuneframes.

N
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No. Class Title Class Description Min.Educ. Mia. Exper. Lisc./Cert FLSA

12404 SECURITY QFFICER Performs technical level sheriff operations work under regular
supervision from a techaical superior. Work includes maintainms:
security at assisned locations and suarding inmates or detainees

HJ2h School
'Diploma or GED

1 Year

Minimum Ase

held relative to_c_rimmal or administrative court proceedmss. This
position requires a Special Police Officer certification from the
State of Maryland.

of21 Years

United States
citizCTiship or
possession ofan
Alien Registration
Receipt Card.

Class C Driver's
License

Must successfully
pasiLwithin 6
monflis of hire. the
Maryland Police
and Correctional
Traminf

Commission-

CoiTectionaI^a&v
Level Trainins

program.

Must obtain fhe
Special Police
OfKcer
certification within
6 monfhs of hire
and mamtam
certification durms:
enwiovment.

N
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Introduced-

Public Hcaring-
v

CouncilAction-

i/^.-'t

Executive Action

Effective Date'

County Council of Howard County Maryland

2021 Legislative Session J^ Legislative Day No.

BmNo^D -2(

Introduced by: The Chairperson at the^iuest of the County Executive

AN ACT amending the Classification Plaiyor Howard County to remove certain

classifications and to add certa4j|T classifications; and generally relating to

amendments to the Howard County J^assificat ion Plan.

Introducedand read first time_ WU^'t >21. Ordered posted and hearing s^iedulej^.

By order. [^
Michelle Harrod,Administrator

Havingbeen posted and notice oftime&pl^e clearing & titie of Bill havingbeen published according to the Charter, the Bill was read
for a second time at apublic hearing on tM^^"J J '""I _" ^^ ^'

By order,
I h

This Bill was read the third time on

Michelle Harrod. AdtninisWtor

, FailedJXw\sf ,2021 and Passed , Passed with amendments ^ ,Fai

(\wBy order, iM
Miclielte Harrod, Adminish'ator

Sealed with Ihe County Seal and {rented to the County Executive for approval thia^_iday of_ y/l£-^<.j . 2021 at, __ a.irL/p.m.

By order
Michelle Harrod, AdmirSi^trator

Approved/Vetoedby the Coijfy Executive ,2021

Calvin Ball, County Executive

NOTE: [[text in brack^indicatesdeletions from cxistinglaw; TEXT IN SMALL CAPITALS indicatesadditTpns to existinglaw;
indicates material delelBf by amendment; Underlining indicates material addetibyameiidment,
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WHEREAS, Section 706 of the Howard County Charter and Section 1 .201 of the

Howard County Code provide for the adoption of and amendment to the Qassification Plan for

Howard County, whic<h describes the qualifications, duties, and genera]^quirements for each

class of positions within County government; and

WHEREAS, under Section 1.201 (c) of the County Coy, the Classification Plan, and any

amendments thereto, are adopted by the County Council as j||fachments to the Council Bill

through which the County Council exercises its legislativ^ction on the Classification Plan; and

WHEREAS, changes proposed to the ClassiQpition Plan include the following, as

shown in the attached Exhibit A;

1. Updating reference to the Fiscal Yearj

2. Adding a classification description J|Tr the position of Deputy Chief of Staff within

the Office of the County Execute

3. Removing redundant classificatjphs for the positions of Police Corporal, Police

Officer 1st Class, Police Office and Police Officer (Probationary) because these

classifications are also centred in Union Contracts and the classifications contained

in the Classification Plan I^e not been used since 1997; and

4. Removing the position oyon'ectional Supervisor and substituting the Correctional

Dietaiy Coordinator.

NOW, THEREFORE^

Section L Be It Enacted b)^e County Council of Howard County, Mwyland that the

Classification Plan of Hovf'd County is hereby amended, as shown in the attached Exhibit to

this Bill

Section 2. And Be It Jfvther Enacted by the County Council of Howard County, Mwyland that

only the following ocfipational groups and class families are amended, and the classifications

30 for all other occupcfonal groups and class families not attached to this Act shall remain in full

31 force and effect:

1
1



1 1. Occupational Group 1. Admimst]'ation, Management, & Law - Class Family l-l.

2 Executive Administration &, Management

3 2. Occupational Group 2. Uniformed public safety - Class Family 2-1 f lice Operations,

4 Management, & Support

5 3. Occupational Group 2. Uniformed Public Safety Class Famit^-2 Corrections

6 Operations, Management, & Support

7

8 Section 3. And Be It Further Enacted by the County CounciJff Howard County, Maryland,

9 that this Act shall become effective 61 days after Us enactn^t.
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Howard County Classification Plan
Fiscal Year [[2021]]2022

(Revised - July [[2020]]2021)

The Howard County Classific^B^jg^Plan is a job schematic covering all officers and employees in the classified and exempt service
of the merit system excepting those p<^jfins identified in Section 1.111 .(a)(2) and Section 1.111 .(b)(5) of the Howard County Code or
under the conflicting provisions ofSection^^l.(e)(l). The Classification Plan contains information on occupational groups, class
families, and the qualifications, duties, FLSA sfSfeg^aad general requirements for each position classification contained in the Plan.

The Classification Plan is administered by the Office<?^V(Uman Resources, under authority of the Personnel Officer, in accordance
with Section 1.201. of the Howard County Code. Revisions f^^^lassification Plan are submitted by the County Executive to the

Personnel Board for approval and then transmitted to the County C^S|^for legislative action.

TERMS:

Position (full-time): A group of duties and responsibilities, assigned by legitimate authority, req3B^|g^the full-time services of an
employee. A position can be either vacant or occupied.

Classification: A group of positions similar enough in job content, qualification requirements and market worth a^^lj^e the same
official title, classification code number, class description, test of fitness and salary grade.

Class Family: A group of job classifications which are sunilar enough in the area of work as to be joined together in representing the
various levels of an occupation(s) for which Howard County has positions.

Occupational Group: The largest division of work which combine various class families into several broad categories of Howard
County employment, i.e.; Technical Services, Public Safety,Commmuty Services, etc.

1



Job Related Experience: Experience that has equipped the applicant with the particular knowledge, skills, and abiEities to perform the

duties of the position successfully after a normal orientation period and is typically m or related to the work of the position to be filled .
Such experience is typically acquired by work perfbnned at the next lower grade, and within the occupational class family of the

position tobej^ed.

NOTES:

Class Descriptions m thi^^gp are intentionally general and brief containmg only such infomiation on job content as is useful m
defining the nature and level^^ork and in differentiating the work from other classes.

Job Descriptions specifically identify^gpus key aspects and components of a singular position such as duties and responsibilities,
work location, work schedule, equipmenf^^figed, task statements, physical requirements, etc. and are useful in classification matters,
communicating job standards, recruitment, o^^^gtional development, performance evaluation and so forth. The Office of Human
Resources strongly encourages county department'^l^intain up-to-date job descriptions on aU department positions and assistance is
available for such purpose.

Classification Specifications forjob classes covered by collective ba!g|g^g agreement with Police Local 21and Blue Collar Local
3085 will be maintamed separately by the Office of Human Resources anS^n^sidered an official addendum to the Howard County
Classification Plan. These classes are listed by union local within the Howard CcStS^ggy Plan. Each specification shall contain the
title, grade, duties and qualification requirements of the class.

Some Job Classifications m the Classification Plan are covered by the provisions of a collective bargai^^^j^ement and are listed m
the Howard County Pay Plan by union local affiliation. However, not all positions in these listed Classificatioi^SS^^ered by the
collective bargamiag agreement; some are excluded from union participation due to the confidential or managerial natu?§II8fiji^ -work or
because the position is graat funded, state-authorized exempt, seasonal, part-time, or temporary. Pay, benefits and working coSditions
for these employees shall follow the Employee Manual and other Pay Plan rules. The Office of Human Resources will maintain a

register of these ineligible positions.

The Office of Human Resources encourages the use of functional job titles to identify individuals and positions in the public service.
Official titles, grades, code numbers and other designations are mamtamed by the OHR as necessary to administer the provisions of the
Classification and Pay Plans. The Office of Human Resources may also use functional or working titles in order to exchange

classification and pay information with other employers.



General Reviews - The Classification Plan will be periodically reviewed to ensure that classes reflect County jobs and are correctly
allocated to the appropriate grade. At such time department heads win be advised to furnish the Office of Human Resources with
requests to review specific aspects of the Classification and the Pay Plans.

Position Reclassification - The Office of Human Resources will review the classification of individual positions when requested by a
department head. Employees may initiate the process within their department. The procedure for conducting this review is established
in Policy ajflltecedure titled POSITION RECLASSIFICATON, found in the Employee Manual.

Minimum Requirem8S|g^- Unless otherwise specifically noted, mmimum requirements include an equivalent combination of the

education and experienc^^jj^d in the area of the Occupational Class Family. The Human Resources Administrator
educational and experience e^(^lency and sufficiency.

Preferred Qualifications " Specific lu and

Licenses and Certificates-Any license, certific
other authority.

experience preferences may vary accordmg to the position assignments.

jecognized equivalent required for the job issued by the State of Maryland or

*- An asterisk afterthe Code Number indicates that there are bargaSS^^unit positions which are designated for conversion to this title.

These positions shaU remain in the cmrent title until changed by negotiat^S^gj^ement or until a negotiated agreement is no longer in
effect.

^



OCCUPATIONAL GROUP 1. ADMINISTRATION, MANAGEMENT, & LAW
CLASS FAMILY 1-1. EXECUTIVE ADMINISTRATION &, MANAGEMENT

No. ss Title Class Description Mm. Educ. Mm. Exper. Lisc./Cert FLSA

4119 CHIEF
ADMMSTl
OFFICER

EVE
Performs executive level administrative work under
executive direction, managing daily government operations.
Work includes directing major County activities and

^vemment services and performing other adromistrative

assigned bythe County Executive; andactingas
CounT^^ecutive as required.

As specified byjAs specified by
HC Charter I HC Charter

N/A E

11117 DEPm-Y CfflEF
ADMTNTISTRATrVE
OFFICER

Perfbrms advance'^^^tmstrative work under executive level

direction. Work includ^^ctmg major County activities as
directed by the Chief Admm^^^e Officer; advising and
providing infonnation to the Chief^l^istrative Officer
and o&er officials on administrative maM^ffld giving
signatory approval to fmancial transactions, aSS^^^ative
records, and purchasing activities.

Bachelor
Degree

10 Years N/A

1116 CHIEF OF STAFF Performs executive level administrative work under
executive direction. Work includes policy development and
implementation, overseeing special projects andmanagement

assistance directly for the County Executive.

n/a E

11115 ADMINISTRATOR
TO COUNTY
COUNCIL

Performs executive level admmisfratkm work under

executive direction. Work includes managing and
supervising the work of the Council office under direction of
the County Council.

Bachelor
Degree



No.

1114

1113

1111

1110

1109

Class Title

DEPUTY CHIEF OF

HUMAN
RESOURCES
ADMINISTRATOR

LABOR
RELATIONS
COORDINATOR

TRANSPORTATION
ADMINISTRATOR

COMMUNITY
SUST^MABILITY

ADMINISTRATOR

Class Description

PERTORMSADVANCED ADMINISTRATIVE WORK UNDER
EXECUTIVELBVEL DIRECTION. WORK INCLL1BES
COORDINATTON.^ND IMPLEMENTATION OFPOLICIES,
RESEARCH AM) ANALYSIS TO PROVIDE
RECOMMENDATIONS TO THE COUNTY EXECUTIVB AM)
CHIE? OF STAFF, AND COMPLETE SPECIAL ASSIGNMENTS
UNDER THE DIRECTION OFTHE CHIEF OF STAFF.
Perfonns advanced admmistrative human resource

nagement work under executive level direction. Work

in^&^ directing and coordinating the human resource
functiol^^^he County such as recruitment and selection,
exammatioE?S%^ification andpay, worker's compemation
and benefits, affir!!S|g^ action, employee performance
evaluation, trainmg anc^S^gyee relations.

Performs advanced admimstraff^^^ar relations work under
executive level direction. Work inclu^^^nimatmg
contract negotiations with employee labor luE^Ssafid
overseeing contract administration for the County.

Perfonns advanced administrative and coordinative woik

under executive level direction. Work includes oversight,

coordination and management offhe county' s transportation
system. Represents the county executive m transportation

and transit matters and provides linkages between mtemal

and external agencies, citizen groups, vendors and the

Howard Couritytransportation commission

Performs advanced administrative and coordmative work
under executive level direction. Work includes assessing

various aspects of economic, environmental, infiastructure,

and agricultural sustainability, and advocating effective
county-wide programs, policies, and actions based on current

community sustaiaability principles andbestpractices.

Min. Educ.

BACHELOR
DEGREE

Bachelor
Degree

Bachelor
Degree

Degree

Bachelor
Degree

Min. Exper.

6 YEARS

8 Years

5 Years

5 years

5 years

Including at
least two years

ma
supervisory

role

Lisc./Cert

NA

N/A

N/A

N/A

N/A

FLSA

E

E

-^

E

E

E



No.

1107

1105

1104

Class Title

PUBLIC
INFORMATION
ADMINISTRATOR

DEPUTY ADMIN
TO COUNTY
COUNCIL

EXECUTFVE
ASSISTANT H

Class Description

Performs advanced admimstrative public information
coordination workunder executive level direction. Work

includes coordinatmg public mformation and public relations
activities in the Department of County Administration and
the Office of the County Executive or County Council; and
providing primary contact with fhe news media.

fcmis advanced administrative work under executive level
^u'e^^S^ Work includes developing, reviewing, and
analyzffi^^gladve and zoning ordinances forfhe Executive
Secretary; an^lggjdinatmg office support staff activities.

Performs advanced professio^l^el administrative work
under direction of the County ExeS^^^r fhe Chief
Administrative Officer. Carries out legiM|^£pordmati(>n
functions such as analyzing and preparing exel
legislation, or oversees lobbying activities on beh;
county government. Employees also resolve major prograir?

problems; and develop, evaluate, and implement effective
financial programs, conta-ols and procedures. Employees in

this class will also perfbmi special assignments and projects
for the executive and may serve as hearing officer in
delegated cases.

Min. Educ.

Bachelor
Degree

Bachelor
Degree

Bachelor
Degree

Mm. Exper.

5 Years

4 Years

5 Years

Lisc./Cert.

N/A

N/A

N/A

FLSA

E

,^
E

E



No.

1103

1101

Class Title

EXECUTIVE
ASSISTANT I

SPEC?
ASSISTS

Class Description

Performs senior professional level administrative work under
executive direction. Woik includes performing management

studies; making policy analyses; carrying out specific project
assignments aud special projects and studies and other duties

assigned by the County Executive, Chief Admiuistrative
Officer or the Administrator to the County Council.

Performs professional level personal support work for
individual council members under executive direction. Work

includes assisting Coundl members in responding to
Lstituent concerns; advising on and developing legislative

an^Nl£y initiatives; providing outreach to and liaison with
the corS^gj^y, promoting positive pub lie relations; and
co ordmating'^^^Ues -

Min. Educ.

Bachelor
Degree

Bachelor
Degree

Min. Exper.

4 Years

4 Years

Lisc./Cert.

N/A

.-^
N/A

FLSA

E

E

^"



OCCUPATIONAL GROUP 2. UNIFORMED PUBLIC SAFETY
CLASS FAMILY 2-1 POLICE OPERATIONS, MANAGEMENT, & SUPPORT

No. Class Title Class Description Min. Educ. Min. Exper. Lisc./Cert FLSA

2129 1CHIEF OF POLICE Performs executive levelpolice operations work under

executive direction. Work includes directing the general
operation of the Police Department, advising the Cou&ty
Executive and the County Council on related issues, and

developing and monitormg the departmental and related
capital budget

Bachelor
Degree

10 Years Class C
Maryland
Driver's

Licei

E

2127 POLICE MAJOR is advanced administrative police operations work
undel^geutive level directionfrom the Chief of Police.
Work incTfS^^gperatmg a significant group of Departmental
units and persc§S||^mc.ti as adimnistrative services or field
operations; assists ff^H^shing Departmental policies,
goals and objectives; anZRI|^imary responsibility for
ensuring that these policies, gc?^^^d objectives are
implemented in an effective and eff^S^^anner. Work also
includes budgetary and fiscal responsibilif^^yi significant
number of Departmental activities.

Bachelor
Degree (No
experience or

credit
equivalency)

Graduation
from the
Supervisory
and Admin.

courses

^atedby
^m^ice
Training
Commission or

equivalent
courses

Graduation
from a

recognized
program of
police admin.

andmgmt
(e.g.. National
FBI Academy)

Satisfactory
performance at
the level of
Howard

County Police
Captain for at
least 1 year

3 years admia.

md rngmt
3Xpenence

Basic law
enforcement

trammgas

issued by a
Maryland
Law
Enforcemen

t Agency

Class C
Maryland
Driver's

License

B



^0. Class Title

2125

2123

flfr"

Class Description

(POLICE CAPTAIN

SPOUCE
[LIEUTENANT

Min. Educ.

I Performs mid-management level and advanced police
|operations workunder administrative direction. Work
[includes responsibility for the efficient operation of a major
j division typically comprised of several sections or a high
[level administrativeposition within fhe Police Department;
I and assisting in formulating and implementing Departmental
[goals and objectives. Workalso includesbeingresponsible
[for a significant segment of the Department's personnel,

[property, equipment and budget.

jPerforms senior supervisory lev'Bff^g^dvanced police
[operations work under general supervi^^^jgi an
I administrative or technical superior. Perfbrm!F%gs&£[es of
S first responders, and is responsible for directing per^
I administrative operations wifhin the department, seizure am
I custody of property, and collection and preservation of
[physical evidence and typically includes responsibility forfce
j daily functioning of a departmental section, platoon or
|division. Lieutenants routinely serve as shift commanders.

Min. Exper.

[Bachelor
i Degree (No
I experience or
I credit
|equivalency)

! Graduation
I from both the
jSupendsory
landAdmin.
[courses
(mandated by
[the MD Police
) Training
[Commissioner
I equivalent
[courses

High School
Diploma or
GED+60

college-level

[edits

Gradual
from the

Supervisory
Course of the

MD Police
Training

I Commission or

equivalent
course

j Satisfactory
Iperformance

Swithin the
jgradeofPolio
[Lieutenant foi
|at least 1 year

[Satisfactory
performance ii

[the class of
I Sergeant
[within the
jHoward

police
jDepartm'?

[at least 1 year

Lisc./Cert.

iasic Law
nforcement]

rammgas

>sued by a
/S) law
nforcementj

gency

Uass C MD1
)river's

icense

^asic Law

nforcement!

-ammgas

ertifled by
/GPCTC.

LlassCMD]

icense 31
quivalenf
isued by
tateof

esidence

FLSA!

E

^s^

N



Mo. Class Title

2121

2120

Class Description

IPOLICE SERGEANT

IPOLICE
[INFORMATION
I SUPERVISOR

•^

Min. Educ.

rj Performs intermediate supervisory level and advanced police
I operations work under general supervision from an
I administrative or technical superior. Performs fhe duties of
|firstresponders, such as, preventing, detecting, and
[investigatmg offenses and other irregularities; apprehending
I and assisting in the prosecution of offenders; and seizure and
custody of money or other property as well as collection and
Ipreservation of physical evidence. Sergeants provide first
[line supervisionto a squad of assigned officers or civilian
[personnel which includes but not Umited to managiag critical
lincidents, conducting report review, analysis of crime data,

I allocation and assignment ofsquadpersonael, ensuring
I adherence to departmental policy and procedure and
jproviding mentoring for career development.

j Performs pli®¥S^g|g&22?nation and media relations work at the
I advanced professioS^^^y^ spokesperson for the chief of
I police and the Howard ComTEpl^^Department Work
|mvolves directing the activities of-fE^§®§^^,Public Affairs
I including supervision of assigned staff. Prepa^S^^^g^ses,
(writes and edits copy, conducts research, liaison to tiie'p^^

I responds to crime scenes or emergency situations and conducts
I on air interviews. Work includes the development and
•supervision of comprehensive technological strategies to infonn
|fhe public of Department activities. Develops proactive
[marketing strategies includmg the design and approval of
j marketing materials and Department reports. Supervises the
police related, public affairs activities during the management of

I large-scale emergency operations center activities.

Min. Exper.

High School
Diploma or
GED+30

college-level

! credits from an
accredited
college or

university iftfae
expenence
substitution

was used for
the

Probationary
Police Officer
classification.

Bachelor

Degree

Five years of
Satisfactory

jperformance a
[a sworn office

infheHCPD
including at

least one yeai
at the Police

[Corporal level

4 years

Lisc./Cert

tasic Law

nforcementl

-amingas

ertified by
4PCTC.

;lassCMD|
)river s
-icenseo^l
quivalent
i sued by
tateof
3sidence

;lass C MD
river's

cense

IILES^NCI

.uthorizatio

FLSA

N

E

10



Sfo. Class Title

2119

2118

Class Description

IPOLICE SERVICES
(SUPPORT
1 SUPERVISOR HI

IPOLICE SERVICES
) SUPPORT
I SPECIALIST

Min. Educ.

[Performs intermediate supervisory level and advanced police
services support work or oversees the operations of a forensic
unit under general supervision from an administrative or
|technical superior. Work involves directing a major civilian

activity within the department such as a 24-hour police records

I operation with responsibility for all division personneL,
I equipment and criminal records, incident and accident
[reports, and reproduction services for the department, or
Animal Control operation or the Latent Print Unit of the

j Forensic Services Section. Work includes establishing and
I implementing goals and objectives, assigning personnel,
ensuring appropriate training of staff, and preparing and

^onitoring the unit budget.

jPerfonns intermediate pK?B^a£al level investigative
I support work-which may inclucR^j^^visory responsibility.
] Work may include chemical testing, a3^^^nd
E determination of unknown substances in sup^SBteft^criminal
I investigations; analysis of traffic and criminal inteISgl
j infonnation; preparing, giving and inteipretmg polygrapl
[examinations. May testify as an expert witness.

Mm. Exper.

Bachelor
Degree

Bachelor

Degree

3 Years

1 Year

Lisc./Cert

•lay require
certification
y the
atemational
Lssociation
3F

ientificatio

1ILES/NCI

i.uthorizatio|

;lass C MD!
h-iver's

icense

;ert. by the
ID ST Dept
f Health and
lental

ygiene to
erform tests
\. accordance
//COMAR
0.10.09

[ILES/NCIC
.uthorization

lay require
;erti£ication

y the
ixemational
.ssociation for]
ientification

FLSA

E

--^

E

11



Vo. Class Title

2117

2115
*

2113

Class Description

JPOLICE SERVICES
I SUPPORT
i SUPERVISOR H

JPOLICE
[CORPORAL

[POLICE SBRVICES
ISUPPORT
I SUPERVISOR I

Min. Educ.

[Performs supervisory level andadvancedpolice services

I support work under general supervision from an

I administrative ortechnical superior. Work mcludes
[responsibility for a police records shift and for all personnel,
I equipment and criminal records, incident and accideut
j reports, and reproduction services for the department

[Performs senior technical level police operations work, which
[may include occasional supervisory responsibility, under
jgeneral supervision from a technical superior. Work includes
|a full range of duties assigned to Police Officer/Police
I Officer First Class incumbents in addition to assigned
I administrative duties, lead worker duties, and serving as fhe
I first Une supervisor when designated to do so by higher
I authority. Assists in personnel and equipment inspections,

K)rt review, control of investigations, scheduling of leave

la^S^Sfesi-admimstrative tasks.

IPerforms supervisory level andadvancedpoUc"^
[services work under general supervision from a technical

I superior. Work includes participating in and supervising
I staff engaged in either the capture, transport and care of
f animals or in fee receiving, warehousing and disposition of
jproperty aad evidence seized and held in police custody; or in
I the securing and storing of records in compliance witia
[applicable laws. Trains, evaluates and schedules employees
[and resolves problems or difficulties.

Mm. Exper.

Associate
Degree

15 college level
credits

Associate

3 Years

;1|3 Years
I satisfactory
jperformance a

|a sworn office
|in the Howard
] County Police
jDepartment
I including at
jleast one year
latfhe Police
[Officer First
(Class level.

1 Year

Lisc./Cert.

N/A

iasic law
nforcemeatl
-ammg as

isued by a
/laryland
1W

nforcementf
gency

;lass C
/[ary land
iriver's

jcense

Class C
/[ary land

,ice3

FLSA

E

N]]

N

12



STo. Class Title

[[
2111

*

[[
2109

^

«

Class Description

I POLICE OFFICER
S 1ST CLASS

] POLICE OFFICER

Min. Educ.

) Performs advanced technical level police operations wori<
[under regular supervision from a technical superior. Work

jincludes preventing, detecting andinvestigatmg offenses and
[other irregularities; apprehending and assisting in the
jprosecution of offenders; and providing a variety of
j commumty service activities to members of the public. Woric
[may also include seizure and custody of property as well as
I collection and preservation of physical evidence.

I Performs technical level police operations woric under regular
[ supervision from a technical superior. Work includes
Ipreventmg, detecting and investigatmg offenses and ofher
I irregularities; apprehendmg and assisting in the prosecution
|of offenders; andproviding a variety of commimity service

^ties to members of the public. Work may also iacluds
I seiz3H^i custody of property as well as collection and
IpreservaCT^jj^sical evidence.

Min. Exper.

|As specified in
I the negotiated
I agreement wife
[Howard
) County Police
.[Officer's

i Association-

[Lodge 21

High School
Diploma or

GED

jAsspecifiedii
|the negotiated

hlagreement wifi
I Howard
SCounty Police
lOfficer's
lAssociation-

[Lodge 21

Minimum age
|of2I years

(Pass agility
jtest,
(background
|mvestigation

|and polygraph
lexammation

S Served as a
(Howard
County Police
[Officer
I (Probationary'
|or serve one-

y
|pr<51
jperiod or
|actively
[engaged m la^
I enforcement

[ (including
jother states)
during the
jprevious 2
jyears

Lisc./Cert.

^lass C
/laryland
)river's

icense

tasic law

nforcementl
-aming as

>sued by a
/[aiyland
iW
nforcement!

gency

:lassC
'laryland
)river's

icense

FLSA

N]]

N]l

-^

13



No. Class Title Class Description Mxn. Educ. Min. Exper. Lisc./Cert FLSAf

[2107

POLICE OFFICER
(PROBATIONARY)

Performs entry level technical police operations work under
close supervision from a technical superior. Work includes
learning basic police methods, legal requirements for ftie
prevention, detection and investigation ofoffenses and other

irregularities, and methods for the appreheasion and
prosecution of offenders. An employee in this class attends a
Police Academy and must satisfactorily complete the
prescribed courses of academy and field training for a period
of not less than one year andis a trainee and probationary
employee for eighteen months. Employees who satisfactorily
complete tiieprobationaryperiod shall be classified as Police
Officers.

An Associate's

Degree or a

minimum sixty
(60) college

credits from an.

accredited
college or

university. No

experience

equivalency
except tibiat-two

years actively
engaged in

military service
or police

service may be

substituted for
the required
lucationona

Mmimurn age
of 21 yeaxs
prior to the
announced
date of the
swearmgm

ceremony
associated with
completion of

the training
academy.

CLASS C
Maryland
Driver's

License or

1 equivalent
issued by
'state of

r^idence.

N1

14



No. Class Title Class Description Min. Educ. Mm. Exper. Lisc./Cert. FLSA

12105 POLICE SERVICES
SUPPORT
TECHNICIAN C

Perfbnns advanced technical level police support services
work, which may include supervision, under regular
supervision from a technical superior. Work involves

providing civilian advanced technical support within a police
related activity. Work includes respondiag to and examinmg

crime and accident sceaes; and identifying, collecting,
recording and preserving evidence. Work may also include

being responsible for the forensic field of identification,
technical woik in a police laboratory; operating and
maintammg laboratory equipment; and preparing and

lalyzing evidence.

High School
Diploma or

GED

3 Years

[[Qualified m
Court as a

latent
fingerprint

expert]

Certification
bylfae
Intemationa
1
lAssociation.

of
Identificatio
n as a Crime
Lab
iTechnician

Class C
iMaiyland
Driver's

ILicense
^y

Lge
lclassificatio
n and latent

Iprmt
'certificates.

MILES/NCI
|C
lAufhorizatio
in

N

15



Vo. Class Title

2103
*

2101

POLICE SERVICES
SUPPORT
TECHNICIAN I

POLICE CADET

Class Description Min. Educ.

'erfbrms technical level police operations work under regiibi
upervisiorL from a technical superior. Work includes
nforcing relevant Howard County Code, civilian support to
olice work, assisting with criminal and non-criminal
omplaints, andperfomiing support work for title various
ureaus within the Police Department. Work may also
iclude custody of property; collecting and preserving
liysical evidence; identifying cmrunals byprints and
laintaming related records and files; identifying, capturing,
•ansporting, and caring for animals.

'erfonns entry T^^^^^al police support services work
nderregular supervisioETi^^S^t^^aicaI superior. Work
icludes assisting members offhepl^E^^^i^^^rimirial
omplaints and performing support work for tK^S
ivisions within the PoliceDepartment usually on a job
station basis. A police cadet shall be considered for
lovement to the Police Officer (Probationary) class upon
iceiving endorseraent from the chief of police and otherwise
leetingthe mirdmum reqairements of the Police Officer
Probationary) class. This is a training classification and
ontinued employment is contingent upon the mcumbent
iceiving appointment as Police Officer (Probationary).
idividuals wlio do not receive this appointment by the start
f the second Police Academy for which they are eligible will
e terminated. Movement wiU be effective with the first day
f the academy.

Min. Exper.

High School
Diploma or

GED

High School
Diploma or

GED

1 Year

N/A

Lisc./Cert

mgerprmt
/lassificatiol

^lassC
laryland
)dvei^
icense

/OLES/NCll

Lufhorizatiof

;lassC
Maryland
)river"s

.icense

gility test,
ackground |
ivestigatio

and
olygraph
xammatonl

FLSA

N

N

16



OCCUPATIONAL GROUP 2. UNIFORMED PUBLIC SAFETO
CLASS FAMILY 2-2 CORRECTIONS OPERATIONS, MANAGEMENT, & SUPPORT

No.

2229

2227

2225

Class Tide

DIRECTOR OF
1RRECTIONS

DEPUTY
DIRECTOR OF
CORRECTIONS

CUSTODY AND
SECURITY CHIEF

Class Description

Performs executive level corrections operations work under

executive direction. Work includes directing the general
operations of&e Department ofCorrecdons, advismg the
County Executive andtibie County Council on related issues,

and developing and momtormg the departmental and related
capital budget

irforms advanced administrative corrections operations

mder executive level direction. Work mcludes

adxn^^^tive correctional, custodial and prograxmning work
assisting f58|j^ector of Corrections in daily operational
activities. Tbii^^g^des assisting m the plaxming,
organization, coordffi§Hg£ and direction of security,
programs and treatment £^l||^leteatlon center.

Performs management level co^S|g^ operations work
under executive level direction. WorkTSDsg^s overseeing
the custody and security of inmates at the D^^g^Center,

interpreting and implementmg policies and procedi
program planning and development; andparticipatmgin
budgetary process. Work also includes supervising inmate

classification and coordination with Court systems

Mm. Educ.

Bachelor
Degree

Bachelor
Degree

Bachelor
Degree

Min* Exper.

10 Years

6 Years

5 Years

Lisc./Cert.

N/A

N/A

N/A

FLSA

E

E -^--^

E

17



No.

2223

2221

Class Title

CORRECTIONAL
CAPTAIN

;ORJRECTIONS
)ROGRAM
SUPERVISOR 11

Class Description

Performs senior supervisory and advanced level corrections

operations work under general supervision from an

administrative superior. Work includes assigamgand
supervising the activities of a shift of correctional officers
and participating in maintaining order and discipline among
inmates at tfae County Deteution Center. Work may also
include directing assigned administrative functions or
programs within the departmeat

Performs intermediate supervisory and advanced level~^^

son-ections operations work under general supervision from

in admmistrative or technical superior. Work includes
participating in and supervising staff engaged m assessing
md evaluating fhe personal and crimmal history of adult
mrnates in order to recommend a security level, developing
and monitoring appropriate work and education programs,
and placing andmonitormg inmates withm a work release

program. Assigns and reviews work, develops program^ and

assists in the admmisfcration of a variety of program and
ireatment activities.

Min. Educ.

Associate

Degree

^chelor

3MuL Exper.

3 Years

u.s.

Citizenship
or possession
of ari Alien
Registration
Receipt Card

2 Years

Lisc./Cert

Certification by the
Maryland

Correctional
Training

Commission as a

correctional
"supervisor"

Successful, '.•^'i

completion of
required in-service

trammg courses

Eligibility for
certification by the
Maryland Police

Training
Commission as an

instructor

Class C Maryland
Driver's License

Must meet die
selection standards

.required and

complete the

training prescribed
by fhe Correctional

Training
Commission for a

correctional
classification

counselor

U.S. Citizenship or
Resident Alien

status

FLSA

E

^

E

18



No.

2219

2217

%

Class Title

)ETENTION
CENTER NURSE

CORRECTIONAL
.EUTENANT

Class Description

Performs intermediate professional nursing work in a

correctional setting under general supervision from an

administrative ortechiical superior. Work includes
providmg health nursmg services at fhe County Detention
Center, planning and coordinating nursing activities,

administermgpatient care; training of personnel, and
assisting physicians as needed. Work also includes
maintainmg records and security of controlled substances and

instraments.

Performs supervisory and advanced level corrections2'
operations work under general supervision from an

administrative or technical superior. Work includes
maintainmg order and discipline among inmates and first line
supervision over correctional officers and staff as assistant

shift leader. Assigns work, conducts inspections, evaluates

perfonnance^ and hears employee grievaaces.

Mm* Educ.

Bachelor

Degree

Associate

^egree

Min. Exper.

u.s.

Citizenship
or Resident
Alien status

2 Years

u.s.

Citizenship
^Resident

?

Lisc./Cert

Licensed with the
Maryland State

Board of
Examiners of

Nurses as a

registered nurse

under Mary land
State Law

Eligibility for
certification by the

Maryland
Conrectional

Training
Commission and

possession of such

certificate with 1
year of

appomtment

Certification by the
Maryland

Correctional
Training

Commission as a

Correctional
)ervisor"

Suc^
completion'

required in-service

teaming courses

Class C Maryland
Driver's License

FLSA

E

-.^

N
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No.

2213

2212

Class Title

CORRECTIONAL
SPECIALIST

;ORJRBCTIONAL
FECHNICIAN

^

Class Description

Performs professional level corrections operations work,

which may include supervisory responsibility, under general
supervision from anadnmiisteative or technical superior.

Work includes interviewing, counseling, orienting inmates in
the Detention Center; classifying inmates and developing and
implementing treatment plans; and conductmg education and
rehabilitation programs.

Performs advanced technical level correctional supp!

services work, under regular supervision from a
technical superior. Work, which may include

supervision and training, involves providing civilian
advanced technical support within a correction related
activity. Work may include technical oversight of staff

responsible for initial intake/commitment process,
computing inmate release dates, reconciling inmate

funds and preparing Department of Public Safety and
Corrections billing, reviewing data entry into the jail
management system and various court logs, and may

require inmate custody and security activities.

Min. Educ.

Bachelor

Degree

i&ciate

Min. Exper.

u:s.
Citizenship
or Resident
Alien status

1 year

Citizen"^
or Resident
Alien status

Lisc./Cert

Eligibility for
certification by the

Maryland
Correctional

Training
Commission and

possession of such

certificate wity.
year of' /

appointment

Successful

completion of
required in-service

training courses

Class C Maryland
Driver's License

Certification by the
Maryland

Commission

Class C Maryland
Driver's License

FLSA

E

N

20



No.

2211
*

2210
^

<&-

Class Title

CORRECTIONAL
SERGEANT

CORRECTIONAL
>ERGEANT-
^FETARY

Class Description

Performs senior technical level corrections operations work,

which may include occasional supervisory responsibility,
under general supervision from an administrative or technical
superior on an assigned shift and performing as an assistant
shift leader or shift leader, in the absence of a Lieutenant
Work includes monitoring mmates and maintaining security,
completing records, directing subordinate con'ectional
officers, and performing related admimstradve tasks as

^signed;

Performs senior level correc^^^j^taiy operations work
which may include supervisory re^^^a^ily, under general
supervision J&om an adroinisfrative or te^^^gup erior on
an assigned shift and would assume the duties ii
responsibilities of the Dietary Lieutenant in their absei
Work includes monitoring inmates and maintaixung securityT'
completing dietary records, directing subordinate
Correctional Dietary Of&cers and perforaung related
administrative tasks as assigned such as scheduling Dietary
Officers and reviewing reports from the Dietary Staff.

Min. Educ.

High School
Diploma or

GED

High School
Diploma or

GED

Min. Exper.

3 Years OF
Satisfactory

performance as

a Correctional
Officer in the

Howard County
Department of

Corrections

indudmg at
least one year at

fhe Correctional
Corporal leveL

u.s.

Citizenship
or Resident
Alien status

3 Years OF
Satisfactory

performance as
a CorrectionaJ
Officer in fee

Howard County
Department of

Corrections.

JJ.S.

/It

or ResidesT
Alien status

Lisc./Cert

Certification by the
Maryland

Correctional

Tramiag
Commission as a

Correctional
Officer

Class C Maryland
Driver's License

Certificatiou by the
Maryland

Correctional
Training

Commission as a
Correctional

Officer

^iss C Maryland
icense

PLSA

N

N

^
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No.

2209

2207
*

Class Title

[CORRECTIONAL
SUPERVISOR I]

^OItRECrJONAL
)IETARY

;OORDIjNATOR

CORRECTIONS
CORPORAL

Class Description

;|Perfomis supervisory and advanced level correctional

support work under general supervision from an

administrative ortechmcal superior. Work includes

supervising tihe food and meal preparation function at the
Detention Center. Directs subordinate cooks, establishes

kitchen procedures, and participates in menu planning.
Supervises assigned inmates in food preparation, serving and
clean-up. ] ] PERFORMS ADVANCED LEVEL CORRSCTIONAL
SUPPORTWORK, WHICH MAY INCLUDE SUPERVISORY

RjESPONSmn/ITY, LENDER GENEKAL SUPERVISION FROM A^I

ADMINISTRATIVE OR TECHNICAL SUPERIOR. WORK
INCLUDES OVERSEEING THE FOOD A^D MEAL PREPARATION

FUNCTION AT THE DETENTION CENTER. MONITORS Cn'THA^r
AND INMATE FOOD SERVICE WORKERS WTTH FOOD

PREPARATION AS WELL AS CLEANING OF THE KITCHEN.
ESTABLISHES KITCHEN PROCEDURES A^D PARTICIPATES IN
MENU PLANNING. ACTS AS TEAM LEADER.

is advanced technical level corrections operations

wor^ri^^l?^Lmclude occasional supervisory
responsibility, u^^^^^supervision from a technical
superior. Work mcludes£^il^§g^^curify and discipline
of inmates both on and off the prope^^S^^^ard
County Detention Center, on an assigned shift."

includes care and custody of inmates while monitoring and"
supervising their activities; and, on occasion, guiding and
supervising other employees m the perfonnance of their
assigned duties. Participates in counseling and rehabilitation
programs as assigned.

Min. Educ.

High School
Diploma or

GED

High School
Diploma or

GED

Min. Exper.

3 Years

as.

Citizenship
or Resident
Alien status

2 Years of
satisfactory

perfonnaEce as
a Correctional
OfScer in the

Howard County
Department of

Corrections

Citizenship'
or Resident
Alien status

Lisc./Cert

Eligibility for
certification by the

Maryland
Correctional

Training
Commission and

possession of such

certificate wifh 1
year of ,^

appomtment

Certification by the
Maryland

Coirectional
Training

Commission as a
Correctional

Officer

^Maryland

Dr^?

FLSA

E

N

7.?



No.

2205
*

2201
*

Class Title

;ORRECTIONAL
)FFICER

CORRECTIONAL
METARY OFFICEF

Class Description

Performs technical level corrections operationswork under

regular supervision from a tecbiical superior. Work includes
aiaintaming security and discipline of inmates bofh on and
sfffhe property offhe Howard County Detention Center on
an assigned shift Work also includes guarding inmates at an
issigaed location andin cell blocks; andpartidpatmg m
counseling and rehabilitation programs as assigned. An

mdividual m this class will serve a 12-month probationary
^during which time fhey must attend and satisfactorily

;;ompT??!§^BggjghpnaI classroom and field training.

Performs technical level correctional o^!S88^^support
work under regular supervision from a techni^B^^^^r.
Work includes general food service work preparing m?
the kitchen of the County Detention Center, serving food,
and performing standard kitchen cleanmg tasks. Work also

mcludes the custody and security of inmates assigned to the
kitchen.

Mm. Educ.

High School
Diploma or

GED

High School
Diploma or

GED

Min. Exper.

Pass

background
investigation

and medical
examination

u.s.

Citizenship
or Resident
Alien status

2 Years

u.s.

Citizenship
or Resident
Alien, status

Lisc./Cert

Eligibility for
certification bythe

Maryland
Correctional

Training
Commission and

possession of such
certificate with 1

year of

appomtinent

Class C Maryland
Driver's License

Eligibility for
certification by fee

Maryland
Correctional

Training
Commission and

possession of such
certificate with 1

^yearof
yntraent

FLSA

N

N
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BY THE COUNCIL

This Bill, having been approved by the Executive and returned to the Council, stands enacted on

:^U.A^ .^ _^ 202 \.

£iMl^^M
Michelle Harrod, Administrator to the County Council

BY THE COUNCIL

This Bill, having been passed by the yeas and nays oftwo-thh'ds of the members of the Council notwithstandmg the
objections of the Bxecutive, stands enacted on. _ _ _ _ _ _ _ _ ,2021.

Michelle Harrod, Admimsfrrator to the County Council

BY THE COUNCIL

This Bill, having received neither the approval nor ths disapproval of the Executive within ten days of its

presentation, stands enacted on _,2021.

Micheile Han'od, Admmistrator to tlie County Council

BY THE COUNCIL

This Bill, not having been considered on fmal reading within the time requu-ed by Charter, stands failed for want of

consideration on _ _ _ _ _ _ __ _ , ,2021.

Michelle Harrod, Administrator to the County Council

BY THE COUNCIL

This Bill, having been disapproved by the Executive and having failed on passage upon consideration by the
Council stands failed on „ ,2021.

Michelle Harrod, Administrator to the County Council

BY THE COUNCIL

This Billi the withdrawal of which received a vote oftwo-thirds (2/3) of the members of the Council, is withdrawn
from further consideration on _,_ _ _ __ __ __ . »2021.

Michelle Han'od, Admmistrator to the County Council



Amendment 1 to Council Bill No. 33-2021

BY: Chairperson at the request
of the County Executive

Legislative Day No. 9
Date: May 26,2021

Amendment No. 1

(This amendmwt makes a change to the experience required for Sheriff Deputy, First Class.)

On page 1, in line 18, strike "and".

On page 1, in line 20, strike the period and substitute ": and".

On page 1, in line 21, insert:

"5. Amends the class description for the position of Sheriff Deputy, First Class, in order to

amend the minimum experience."

9

10

11

12

13

14

On page 2, in line 7, insert;

"4. Occtipanonal Group 2. Uniformed Public Safety, Class Family 2-4 Sheriff 'Operations,

Management, & Support

In the Classification Plan, attached to the Bill as introduced, insert the pages attached to this

Amendment after page S3 24.



OCCUPATIONAL GROUP 2. UMFORMED PUBLIC SAFEW
CLASS FAMILY 2-4 SHERIFF OPERATIONS. MANAGEMENT, & SUPPORT

No. C?ass_™e Class Description Mm. Educ. Min._Exper. Lisc./Cert FLSA
12413 CHIEF DEPUTY

SHERIFF
|Performs_advanced administrative sheriff onerations work under
lexecutiye leveLdirection. As directed by "theHoward County
I Sheriff directsand supervises the activities^nd persoimel of the
ISherifFs Office.

Bachelor Degree 6 Years to
include 5 years

Class C Maryland E
Driver's License

of law
enforcement

experience

i24U LIEUTENANT DEPUTY
SHERIFF

Performs_seniorsupervisonr and advanced level sheriff operations 90 coUege level
'work^ under general supendsion from an administrative prtechmcal
|superior. Work iacludes serving as a JSrst Ime admmistrator:
Idirectmg persormel. and directing an admimstrative Qperatjon
l within fhe_ department,

credits
6 Years to

include 3 years
Class C Maryland

Driver's License
E

of experience
as a HCSO
Serseant or
eauivalent

Must mamtam
current status as a

certified Police
Officer

Satisfactory
comp.Ietionof the
Administrator
course of the
Maryland Police
Trainin.i

Commission or
equivalent course
wifhin a year of

appomtment



No. Class Title C_lass Description Min. E_duc. Mm. Exper. Lisc./Cert FLSA

12409 SERGEANT DEPUTY
SHERIFF

Performs mtermediate supervisory and advaitced level sheriff Hi2;h_S_c]iQol

operations work undCT £eneral supervision from an .admmistratjve Dbloma or GED
5 Years to

include Z years
Class C Maryland

Driver's License
or technical superior. Work includes public safety, law
enforcement, court servicing work; and supervising subordmate

and 15coUeee

sersprmel and may mclude_fimctional con.fa'ol pver ajirogram,
credits

group of deputies or_an area. sudLas the District Court.

pfexpenence

as a HCSO
Corporal or
eciyiyalent

Satisfactory
completion of the
Adramisfrator
course ofthe
MarylandPoIice
Tramin0.

Commission or

eQuivalent course

within a year of
appointment

[2407 CORPORAL DEPUTY
SHERIFF

Performs supervisors ancLadvanced, level sherifT o_perations work Hiah School
under aeneral supervjsioniroinan administrative or technical Diploma or_GED
superior. Work includes particmatmg in and_sup.CTyising

su.bordmate officers ens.aged m^erymg^ivJLandcrumnalj^apers;

4Years
satis'factorv

service as a

Howard Coimty

Class C Maryland
Driver's License

maintainms courtroom security; and maintamin.2^ecuritl/_Qfand

&anspprtmg_]3nsoners.

Deputy Sheriff
or eamvalent

Satisfactory
cpmpletion_ofthe
supervisory course

of the M.aryla.nd

Police Trainins;
Commission or
eQuivaIent course
within ayear of
aupomtment

N

12406 DEPUTy FIRST CLASS Performs advanced technical level sheriff operations work under High School
general supervision from a technical superior^ Work includes
semnfi_civil and criminal papers: maintaining court room security^
andmaistaining security of andtransportma prisoners. Movement
to this classification js fhmugh_profi,ciency_advancement

Diploma or GED
rr3112 Years
satisfactory
service as a

Howard Ccfunty

Class C Maryland N
Driver's License

Deputv_Sheriff



No. Class Title Class Description Min. Educ. Min. Exper. Lisc./Cert. FLSA
12405 DEPUTY SHERIFF PerfoimsJ:echmcaHeyel sherifFpperatjpns workunder general

supemsion from a tecjbmcal superior. Work mcludes semng civil
High School
Droloma orGED

0 Years J^lass C Maryland
Unver's License

and criminal papers; maintaimnsL court room security: and
mamtamms security of and transporting_prisoners. An employee m
fhjs class^wjll sery^a 12-mpntihj)robationarv period.

Must become a
certified law
enforcement

ofRcer in. the state
of MD within
!dei3art[nent
timefi-ame.s,.

N

12404 SECURITy OFFICER Perfon-ns technical level sheriffpperations work_under regular
supervision from a technical superior. Work includes mamtammg

Hiah School 1 Year
Diploma orGE.D

security at assigned locations and guarding_mmates or detainees
held relatiy^to criminal or administratiye court proceedings. This
position requires.a Special Police Officer certification from the
State_of Maryland,

Minimum Ase
of 2.1 Years

United States
citizenship or
possession of an
Alien R^gLstration
ReceiDt Card.

Class C Driver's
License

Must successfully
pass, withm_6

months of hire, the
Maryland Police
andCorrectional
Tramin.!

Coimmssion-

Cprrectional Entry
Leve[ Trammg
program.

'Must obtain the
Sp_eciaH3Qlice
Officer
certification within
6 months of hire
and maintain
certification durms
imulovment.

N



Amendment No. 1 to Amendment No. 1 to Council Bill No. 33-2021

BY: Chairperson at the request
of the County Executive

Legislative Day No._9

Date: May 26,2021

Amendment No. 1 to Amendment No. 1

(This amendment corrects a page number. )

1 On page 1, in line 14, strike "23" and substitute "24".

•':•?•

„ ^A^r 4^^- ^'-; ^ ^>?^ ^%^^® . ^ ..i erfs^ ^ '^^^ "I'^i^^M
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Amendment I to Council Bill No. 33-2021

BY: Chairperson at the request
of the County Executive

Legislative QP^ No. 9
Date: May^, 2021

Amendment No. 1

1

2

3

4

5

6

7

8

9

10

11

12

13

14

(This amendment makes a change to the experience required for Sh^fJJ 'Deputy, First Class.)

On page 1, in line 18, strike "and".

On page 1, in line 20, strike the period and substitute ".Lm^T.

On page 1, in line 21, insert:

"5^ Amends the class description for the position q^Sheriff Deputy, First Class, hi order to

amend the minimum experience."

On page 2, in line 7, insert;

"4^ Occupational Group 2. Uniformed Pf lie Safety, Class Family 2-4 Sheriff Operations,

Manasement, & Support

In the Classification Plan, attachedJP the Bill as introduced, insert the pages attached to this

Amendment after page 23.





CKCCUPATIONAL GROUP 2. UNIFORMED PUBLIC SAFETY
CLASS FAMILY 2-4 SHERIFF OPERATIONS, MANAGEMENT, & SUPPORT

No. Class Title Class Description Min. Educ, Min. Exper. Lisc./Cert FLSA

124.1: CHIEF DEPUTY Performs advanced administrative sheriff operations work under Bachelor Degree

SHERIFF executive level direction. As directed by the Howard_Countx
6 Years to

include ,5..years

_CIass_C Maryland E
Driver's License

Sheriff directs and supervises the activities and personnel offhe
Sheriffs Office.

of law
enforcement

ex^enence

124U LIEUTENANT DEPUTY Performs senior supervisory and advanced level sheriffpperations 90 collese level

SHERIFF work_under general supervision from anadministrativeor technical credits
6 Years to

include3_years

Class C Maryland
Driver's License

superior. Work includes serving .as a first line administrator:;
directing personnel, and directingLan administrative operation
within the department.

of experience
as a HCSQ
Serseant or
equivalent

Must maintain
current status as a

^'

certified Police
Officer

Satisfactory
compjetion of the
Administrator
course of the
Maryland Police

Tramms
Commission_or

equivalent course

within a year of
appointment





No. Class Title Class Description Min. Educ. M;in. Exper. Lisc./Cert. FLSA

12409 SERGEANT DEPUTY
SHERIFF

Performs_ intermediate supervisory and advanced level sheriff Hish School
operations work under_general supervision fi-om an administrative Diploma or GED

5 Years to
mclude 2 years

Class C Maryland
Driver's License

or technical superior. Work includes public safety, law
enforcement, court seryicinsLWork: andstyiervisms subordinate

personnel and may include ftmctional confroLover a program,

and 15 college
credits

STOUD of deputies or an area such as.fhe District Court.

of experience
as a HCSO
Comoral or
eouivalent

Satisfactory
completion of the
Administrator

course of the
Maryland Police
Trainini
Commission or

eQuiyalent_course

within a year of
appmntment

124.07 CORPORAL DEPUTY Performs supei jindjyivancedjevel sheriff operations work High School
SHERIFF under general supei rom an administrative or technical Diploma or GED

,superion^WorkjncIudes^p3H^i^tin^ in and supervisin?
subordinate officers engaged in ?5Blte£ civil and criminal pap_ers:

lin.s.security of and

4Years
satisfactorv
senace as a

Howard County

Class C Maryland
Driver's License

,maintainins courtroom security; and
transuortins prisoners.

Deputy_Shenff
_or eQmvaIent

Sarisfactorv
cpmpletion_of,the
supervisory course

of the Maryland
Police Trainins;
Commission or
equivalentcourse
within a year of
appointment

N

12406 DEPUTY FIRST CLASS Performs^-dvanced technical levelsheriff operations work, under Hish School
£Leneral_superyision from a tectijiica^superior. Work includes
serving civil and criminal .papers;,, mainteming court room security;
and maintainmg security of and transporting prisoners^ Movement
to this classification is through proficiency advancement.

Diploma_or GE_D

N





No. Class Title Class Description Min. Educ. Min. Exper. Usc./Cert. FLSA

12405 DEPUTY_SHERIFF Performs technical Jevel sheriff operations.work under general
siroervision from a technical superior. Work includes serving civil

High School 0 Years Class C Mar/Iand
Diploma or GED Driver's License

and criminal pap_ers; mamtammg_court room security; and

maintamingjiecurity of and transp_ortm£ prispners^An employee in
this^class will sence a 12-month probationary period.

Must b_ecome_a

certified law
enforcement

officer in the state
of MD within
department
.timeframes.

N

12404 SECURJTY_OFFICER Performs teSTBB^L level sheriff operations workjunder regular
from erSitfe^caI sup_erior. Work inciudes maintaining

Hjgh_School
Diploma or G.ED

securit\^.t assigned locaCTSteand guardmg inmates or detainees
held relative to criminal or ad^SSSsEEative court proceedings. This
positionregmresa, Special JPplice OTffS8^_ertification 'from the
State of Maryland.

lYear

Minimum Ase
of 21 Years

United States .
citizenship or
possession of an

Alien Resistratioa
Receipt Card.

Class C Driver's

License

Must successfully
ipass, within 6
months_of hire. the

Map/land Police
land Correctional
Trainini
,Commission-

ICorrectional Entry
J^evel Trainins

rosram.

6 months of hire.
and maintain
certification during
employment.

N





Amendment No. ( to Amendment No. I to Council BU1 No. 33-2021

BY: Chairperson at the request Legislative Day No.

of the County Executive Date: May 26, 2021

Amendment No. ( to Amendment No. 1

(This amendment corrects a page number. )

1 On page 1, m line 14, strike "23" and substitute "24'\

Am to Am 1 to CB33





Amendment \ to Council Bill No. 33-2021

BY: Chairperson at the request Legislative Day No.
of the County Executive Date: May 26, 2021

Amendment No.

(This amendment makes a change to the experience required for Sheriff Deputy, First Class.)

1 On page 1, in line 18, strike "and".

2

3 On page 1, in line 20, strike the period and substitute "; and".

4

5 On page 1, in line 21, insert:

6 "5. Amends the class description for the position of Sheriff Deputy, First Class, in order to

7 amend the minimum experience."

8

9 On page 2, in line 7, insert;

10 "4^ Occupational Group 2. Uniformed Public Safety, Class Family 2-4 Sheriff Operations.

11 Manasement, & Support

12

13 In the Classification Plan, attached to the Bill as introduced, insert the pages attached to this

14 Amendment after page 23.



OCCUPATIONAL GROUP 2. UNIFORMED PUBLIC SAFETY
CLASS FAMILY 2-4 SHERIFF OPERATIONS, MANAGEMENT, & SUPPORT

No, Class Title Class Descrintipn Min. Edge. iMin. Exper. ! Lisc^Cert. I FLSA

12413 CHIEF DEPUTY
SHERIFF

Perfbnns advanced administoTatiy_e^shenffoperations work under
executive level direction. As directed by the Howard County
Sheriff directs and supervises the activities and personnel._ofthe
Sherifrs_Qffice,

Bachelor Desree 6 Years to
mclud_e5 vears

Class C Man/land
Driver's License

of law
enforcement
experience

J2411 LIEUTENANT DEPUTY Performs seniorsupendsor/ and advanced leveLsheriff operations 90 college level
SHERIFF work under general supervision from_an_a,dmmistrative or technical credits

|superior._ Work includes servmg_as a first line administrator:
IdirectmsLpersonneL and directmg anadmmistratjve operation
Iwithm.fhe department.

6 Years to
include 3 years

Class C Maryland
Driver's License

E

of experience
as a HCSO
Sergeant or
equivalent

Must.maintain
current status asa

certified. Police
Officer

Satisfactory
completion of the
Administrator
course, of the

Maryland Police
Training
Commission or

eauivalent course

within a year of
;aRpoinSnent



No. Class Title Class Description Min. Educ. Mm, Exper. Lisc./Cert. FLSA

12409 SERGEANT DEPUTY
SHERIFF

Performs.interrnediate supervisory_and advanced level sheriff;mi(

loperations work under general superyision from anjidmimstratiye
High School

or technical superior. Work mcludesj)ublic safety, law
Diploma or GED

5_y ears to

include 2 years
Class C Maryland

Driver's License

enforcement, court_seryic.ing work, and supervising subordinate
and 15 collese

personnel and may include functional control over a program,
credits

STOUT) of deputies or an area such as the District Court,

ofjsxpenence

as a HCSO
Corporal or
equivalent

Satisfactory
completion of the
Administrator
course of .the

Maryland Police
Trainim
Commission or
equivalent course

within _a_vear of

appointment

12407 CORPORAL DEPUTY
SHERIFF

Performs supervisory ancLadyancedJevel sheriff operations work Hish School
under general supervision from an administrative or technical Diploma orGED

superior. Work includes participating in and supervising
subordinate officers engaged in serving civil an_d_crimmal pa-Dersi

4Years
satisfactory
service as a

Howard County

Class C Maryland
Driver'.sUcense

mamtainins courtroom securitVL_and maintainias security of and
transuortms prisoners.

Deputy Sheriff
or equivalent

Satisfactory
completion of the
supemsorv course

of the Maryland
Police Trainins;
Commission or

equivalent course

within a year of
appointment

M

12406 DEPUTY FIRST CLASS Performs advancedjechnicaLIevelj;heriff operations work under His;h School
general sup_ervision from a technicalsuperior. Work includes
serving, civil^nd cmninal paperSLmaint^nin.^court room security^
and maintaining security of andtransportms prisoners. Movement
to this,classjfication_is through proficiency advancement

Diploma or GED

rs'l
^

satisfactonf
service as a

Howard County;

Qass C_MarvIand N
Driver's License

Deputy Sheriff



No. Class Title Class Description Mxn. Educ. Mm. Exper. Lisc./CerL FLSA

124.0.5 DEPUTY SHERIFF Performs technical level sherifLoperations work under general Hi£h School 0 Years Class C Maryland

superyisionfrom a technical superior. Work incLudes serving civil Diploma or GED Driver's License
and criminal paDers; maintaining court room security; and
mamfammg security of and transportm^Lprisoners. An employee m
this class wULserve a_12-monthprobatipnarv period-

Must become a
certified law
enforcement

officer in the state
ofMD within
department
timeframes.

N

!2404 SECURITY OFFICER Performs technical level shenff operations workunder regular Hi2h School 1 Y_ear

supervision from a technical superior. Work. includes, maintammg Diploma or GED
security at assigned locations and suardms; inm_ates or detainees
held relative to criminal or administrative court proceedings. This

Minimum Ase
of 21 Years

position requires a Special Police Officer certification from the
State of Maryland.

United States
citizenship or
possession of an
AIien_Resistration
Receipt Card.

Class C Driver's
License

Must successfuUv
uass, within 6
months of hire, the
Maryland Police
and Correctional
Trammi

Commission-

Correctional Entn?:
Level Trainin.s
program.

Must obtain die
Special Police
Officer
certification withm
6 months of hire
and maintain
certification durms;
emp.lovment

N


